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1.0eouikd MAaiolo E§erdoewdv MoTomoinong 1wV AmogoiTwV
ENA.I. Ma@Onreiagc kai M.EMA.X. Maénreiag 1ng Anuooiag
Ymnpeoiag AmmaoxoAnong (A.YMN.A))

O1 E€eTtaoeig MoTomroinoNng TV amogoitwy EMA.X. MabnTeiag kai
M.EMNA.L. MaBnteiag NG Anuooiag Ymnpeoiag ATTacxoAnong
(AYMLA.) NG  €dkOTNTAG  «YMAAANAOG  AIOIKNTIKQV -
Oikovoulik@v Kalnkovrwvy 6Sicfdyovial oOUPWVA  PE T
opilopeva oTIG Slata&eig TNG LT APIBUY. 51/k6/29.12.2023 (PEK
1/B/2.1.2024) Koivng  Ymovupylkng Amogaong  EBvikng
Oikovouiag kar Oikovoulkwy kal lMaibeiag @pnoKeLUATWY KAl

ABANTICUOV.

2. EPQTHIEIX OEQPHTIKHE KATEYOYNIHX

Mota neplypapn avravakAa kaAUtepa tn Asitovpyia tng
KaunuAng napaywyitkwv duvarotitwv (KMA);

H KNA avtumpoowmneUel Tov aplBud Twv mpoioviwy mou
pmopel va mapaxBolv o€ Lo OLKOVOULa aveEEQPTATWE TWV
SLaBéouwy Mopwv.

H KMNA Seilyvel Ti¢ péyloteg moootnteg SUo ayabwv mou
pmopel va mapaxBolv étav 6AoL oL Topot
XPNOLLOTIOLOUVTAL ATIOTEAECUOTIKA KoL TIARPWG.

H KNA elvat otaBepn kat ev emnpedletal amno tig
OLKOVOULKEC AANaYEG OE [ OLKOVOLLLAL.

H KNA eivat éva ypadnpa mou Seiyvel TIG OXECELG AVAUECA
oe Sladopetikd enineda GopoAdynong Kol KPATLKWY
damavwv.
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Moto¢ amo Toug mapakatw Sev avAKeL oToug Baoilkoug
OUVTEAECTEC TNG MAPAYWYNGS;

Epyoaoia

Kedalato

Emyelpnuatikétnta

EEEIE:

Aladnuon

Tt eivau urtokataotata ayada;

Ta umokataotata ayadd sival ayaba mou
XpnoLpomnolouvtal Kupiwg pall kat n avénon tg TG Tou
€vog auéavel Tn {nTnon tou dAlou.

Ta urtokataotata ayadad eival ayadad pe SladopeTIKEC
XPNoeLg ou Sev oxetilovral PeTofL TOUC OTNV Oyopa.

Ta umokataotata ayadd sival ayada mou
xpnotpornotovuvtal cuvnBwg padi.

Ta umokataotata ayadd sival ayaba mou pnopouv va
OVTLKATAOTAOOUV TO £VO TO GANO 0TV KATAvVAAwWon.

NMw¢ neplypa@etal o VOUOS TNG TNPOCGPOPAS OTHV
olkovoulkn Fswpia;

Otav n T evog ayabou avgavetal, n moodtnNTa TNG
poodopag Telvel va LELWVETAL KAL AVTLOTPOPWG.

H noodtnta tng mpoodopdc evog ayabou Sev emnpedletal
ard TG aAAayEG OTNV TN Tou.

Otav n T evog ayabou avgavetal, n moodtnTa TNG
npoodopadg telvel emiong va avgavetal, Kot avtlotpodwe.

Otav n T evog ayabou avgavetal, n moodtnTa TNG
npoodopadg telvel emiong va avgavetal, Kot avtlotpodwe.

Motog eivat 0 KUPLOG OTOXOG TWV MWANTWYV OE ULA AyopPd;
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Na mpowBACoUV KOWWVLKEG AAAYEC LECW TWV TWANCEWY
TWV TTPOIOVIWV TOUG.

Na peyloTonoljoouV To KEpSOog LEoW TG alENonG Twv
TWANCEWV KaL TNG BeATiwong g amodoTIKOTNTAG.

Na meplopicouv Thv apaywyn yla va Slotnproouy
UNAEG TLUEG OTNY ayopa.

Na evBappUvouv TV KuBepvnTIKN apéupacn yLo Tov
KOBOoPLOUO TLHWV.

Moo armo Ta NapaKATwW XYOPAKTNPLOTIKA EIVOL TUTTLKO EVOG
povonwAiou;

YPnAog Babuog avtaywviopol kat toAAol mwAnTég otnv
oyopd.

EAeUBepn eloodog kot ££060¢ TTOAAWV ETIXELPHOEWV OTNV
oyopd.

‘Evag evialog MwANTAG IOV KupLlapxel otnv ayopd, cuxva Ue
HovadLKo mpoiov ) umnpeata.

JTaBgpEC TLEG AOYW TNG £VIOVNG OVTAYWVLOTLKAG TIEONG.

Mota amd ti¢c napakdtw sival pia KupLa Asttovpyia twv
EUTTOPLKWV TPATIE(WV;

AeltoupyolV we PecAlovieg PETAED ATIOTARLEUTWY KOl
Sdavellopévwy, dlaxelpilovral KataBEoeLg Kal mapEXouV
Sdavela.

AcxoAoUvtal Kuplwg e TNV EKTUTIWON KoL T Slavoun
XOPTOVOULOUATWV.

Elvat urmteBUVEC yLa TNV KBOPLOUO TWV EMLTOKIWY OF
€BvKO emtinedo.

AcoxoAoUvtal Kuplwg e TNV ayopanwAnacia akwvnTwy Kot
OAAWV LEYAAWYV TIEPLOUCLAKWY OTOLXELWV.

Tt avunpoownesUet 0 MANSwWPLOUOG OE OLKOVOULKOUG
opoug;

TN HEelwon TNG YEVIKNAG TLUNAG TWV ayobwv Kol UTINPECLWY
O€ Lo olkovouia.

[5]




Tnv ab&non tng YEVIKAG TN TwV ayabwV Kol UTtNPECLWY
O€ JLa olkovouia.

Tn otaBepoTNTA TWV TLHWV OF [LO olkovouia, xwplg
ONUOVTLKEG AAAOYEG YLA LLEYAAEG TIEPLOSOUCG.

Tnv ab&non Tou eL00SAATOC TWV VOLKOKUPLWY OE HLa
olkovopia Tou 0dnyel og auénuévn katavaAwTtikr {Tnon.

Mota sivat piat amo Ti¢ KUPLEG AELTOUPYIEC TOU KPATIKOU
npolinoAoyiouov;

H kaTavour Twv mopwvV yLa TNV tapoywyn Kat eEaywyn
TWV €BVIKWVY TIpoiOVTWV.

H kaBoplotikr pUBULON TWV EMITOKIWV KAl TWV TLUWV 0TNV
€0vikn ayopa.

H katavopr Twv 008wV Kal Twv SAmavwy Tou KpATouG yLa
TNV EMITEVEN KOWWVIKWY KOl OLKOVOULLKWV OTOXWV.

H puBuLon NG LOLWTIKNG ayopac Kol 0 EAEYXOG TWV
LOLWTIKWV ETIYELPAOEWV.

10

H nieploptlouévn diadeouotnta nopwv gival pia outia
TOU OLKOVOULKOU TpoBARuarog.

Jwoto

Nabog

11

H napaywyn avapépetat otn diadikaoia anodnksuong
Kat ouvtipnong ayadwv nptv dtatedouv otnv ayopd.

Jwoto

N@Bog

12

O vouo¢ tn¢ {ntnong opileL OtL, Katd Kavova, otav
avéavetal n tun evog ayadou, n moootnta tnG {Ntnong
yla auTo TO ayad0 UELWVETAL.
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Swoto

NGBog

Ta cuunAnpwuartika ayada eival ayada mov pumnopouvv
VO QVTIKOTAOTHOOUV TO Eva TO AAO OTNV KatavaAwon,
Ko n avénon tneg TiUn¢ Tou evog ayadou ocuvnBwe odnyei

13 og avénuévn {ntnon yia to dAlo.
Zwotd
Na&Bog
Avtiotolyiote Toug 0pou¢ TG otnAnG 1 e Toug oplopuous TG otnAng 2
2THAH 1 2THAH 2
Mta ayopd OTIoU UTIAPXOUV
TloAOL TWANTEC KOl AyOpaOTEC,
OALyOTt@ALO oL omoloL mpoopEpouv Eva
OLLOLOYEVEC TTPOILdV Kol Sev
UTTOPOUV VA EMNPEACOUV TIC
TLUEC.
Mta ayopd Omou €vag Lovo
) o ) TIWANTNG KUpLOPXEL, ouXVAa Aoyw
14 MANPNG 1 TEAELOG OVTOYWVLIOUOG e WLaitepnc dUonc Tou

TpoiovTog A Twv VY NAWY
epnodiwv eL0660U oTNV ayopa.

MovornwALo

Mta ayopd 6mou pepikol Alyot
TIWANTEG KupLap)oLV, oL omoiol
MIopoUV va EMNPEACOUV TLG
TLUEG KL TLG TTOOOTNTEG TWV
ayadwv.

Ayopad

O xwpog A To mAaicLo omou
OUVOAAACOOVTAL AyOPAOTES KOl
MwANTEG, Slopopdwvovtag Tig
TILEC HEOW TNC aAAnAentidpaong
™G MPoodopds KaL TG ATnong.
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Avtiotolyiote Toug 0pou¢ tn¢ otnAnG 1 e Toug opLouoUs TG otnAng 2

2THAH 1

2THAH 2

Nopog Npoadopadg

Yrnapxel avtiotpodn oxéon
HEeTAfL TNG TLUNAG EVOG ayabou

a. KalL TNG TtoodTNTOG Tou {NTouv oL
KOTAVOAWTEG.
) ) Eival éva péco avrtalhayng,
B. | Nonog Zntnong HoVASa AoyapLacpoy Kat
15 amnoBnkn afiag otnv olkovouia.
H paBnuoatikn ékdppaacn mou
) TiepLypadeL tn ox€on LETOL TNG
y. | XPnua TP ayWYRS eVOC ayaBol Kat Twv
TIAPAYOUEVWVY TTOCOTNTWV LE
Baon TIG ElOPOEG.
H moodtnta tng mpoodopdg evog
) ) ayaBou Ba auénbei dtav
6. | Zuvaptnon Mopaywyng aufdvetat n T Tou kat Ba
HELWOEL OTOV HELWVETAL N TLUA
Tov.
Moo amé ta mnapakdtw bev amnoteAei Baoko
XOPOKTNPLOTIKO ULOG ETIXEIPNONG;
o Opydvwaon MopwV yla Thv mapaywyn ayabwv f mopoxn
16 * | unnpeowy
B. | Ztoxog tng eivat n kepSodopla
Y. | Aettoupyet avefdptnta anod tnv ayopd kol tn {Atnon
6. | Yrapyel Sloaxwplopog evBuvwyY Kal AELTOUPYLWV
Mowa eivar pia amo Tti¢ Baoikés Olakpioelc Tou
EvepyntikoU kat tou Madntikou;
o To Evepyntikd aviutpoowrnevel Ta €é0oda Kal to Mabntiko
17 " | ta €€oba
B To EvepynTikd aviutpoowreVeL TIG 0deINEG KAL TO
* | Nadntiko ta Sikatwpora
v To Evepyntiko mep Ao BAVEL TO TIEPLOUGLOKA OTOLXELA KLl

TO MaBNTLKO TIG UTIOXPEWOELG
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To EvepynTtiko mepAapBAvEL TIG LETOXEG Kol TO NaBNTIKO
Ta opOAoya

18

Tt givau n Noyiotikn;

H HEeAETN TWV OLKOVOULKWY 0yopwV

H Stadikacio kataypadng, tafvounong, cuvodng kat
OVAAUGCNG OLKOVOULKWY CUVOAAQY WV

H Sayxeiplon tou avBpwrivou Suvaplkou oe pia etolpeia

H pelétn kat epappoyn Tng popoloylag o EMIXELPNOELC

19

Tt eivai n anoypawi oto nMAaioto tn¢ AoyLOTIKNG;

H Sladikaoia katapétpnong kat afloAdynong Twy
TLEPLOUGLAKWY OTOLXELWV

H Stadikaocia aglohdynong twv epyaloUEVWY OE HLOL
gtalpeia

H Stadikacio oXeOLOOUOU ULOG VEQC ETILXELPNLATIKAG
OTPOTNYLKNG

H Stadikacio avaAuong Twv ayopaoTIKwY TACEWV

20

Tt givau o looAoyLouog;

‘Eval OLKOVOLLLKO €yypado TIOU ATELKOVIZEL TNV OLKOVOLLLKN
KOTAOTOON HLAG ETIXELPNONG OE L0 CUYKEKPLUEVN XPOVLKNA
otypn

Mia Alota pe OAeg TIC emMevOUOELG TTOU EXEL KAVEL UL
emxeipnon

‘Evav mivaka mou anelkovilel povo ta €coda Kat ta £€oda
LLLOG ETILXELPNONG

‘Eva €yypado mou amokKAELOTIKA KATAYPADEL TIC TTWANOELS
pLoc etotpeiag
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Moto¢ amo Tou¢ MapaKdtTw AOyopLHOUOUC SEV QVAKEL
otou¢ Aoyaplacuouc tou lMpayuatikou Madntikou;

a. | MNpounBeutég
21
B. | Tpappdrtio MAnpwIEa
y. | Noyoplaopol mpoowrikwyv e§68wv
6. | Aodaliotikol opyaviopol
Mota givat pia amo Tic BaoIKES ap)XEC TG SUTAOYPAPIKNG
uedobou;
a. | KaBe cuvallayn emnpedlel Lovo Evav Aoyaplacuod
22 B Ot Aoyaplaopol kataypadovtal pdvo os mepimtwon
" | Betikng pong Tapeiou
H névn kataypadn Twv cuvalAaywv YIVETOL 0TO TEAOG TNG
Y- | xoriong
5 KaBe ouvallayn kataypddetal SUo dopég, pla wg xpewon
| kot pila wg iotwon
Tt aroteAei to HuepoAoylo Enysipioswv;
o Mta Aemttopepn kataypadr AWV Twv KaBnuepLvwy
" | ouvaAhaywv TG EMXEipNONG
23 8 ‘Eva éyypado mou mepAapBAVEL TAL ETHOLO OLKOVOULKA
| amoteAéopara tng emyeipnong
‘Eva €yypado mou KataypadeL LOVO TLG LNVIALEG TANPWLEC
V- TPOG TO TIPOCWTILKO
5 ‘Evag KataAoyog pe OAOUG TOUG TTEAATEC KL TTPOUNOEUTEC

NG EMxeipnong
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24

Tt givau to leviko Ka9oAko;

‘Eva €yypado ToU TEPLEXEL TLG YEVLKEC TIOALTLKEC KOl
Sladkaoieg TN emixeipnong

‘Eva éyypado mou cuvoilel TIG ETAOLEC TWANOELG KOL T
€ooda

‘Evag AoyapLacuog TIOU CUYKEVIPWVEL KL ATTELKOVILEL
OUVOTTTLKA OAOUG TOUG Aoyaplacpouc Tng emtyeipnong

Mta eTrola £KBE0N TWV KOWWVLIKWY EVBLVWV TNG
eruxeipnong

25

Ot Aoyaplaocuoi €evepyntikoU QVTUTPOOWIIEUOUV TO
TIEPLOUCLOKC OTOLYELD LLOG ETTLXEIPNONCG.

Jwoto

NaBog

26

Ot Aoyaplaouoi kaSapr¢ MEPLOUTIAS AVTLTPOOWITEUOUV
TIC UTTOXPEWOELG ULOG ETILXEIPNONG TTPOG TPITOUG.

Jwoto

N@Bog

27

Kata tnv amoypaw@n, n anotiunon twv MEPLOUCLAKWYV
orolyeiwv yivetal Baoel tng tpéxovoas ayopaiag atiag
TOUG.

Swoto

NabBocg
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28

nUePoAoyLako €tog.

H éwaxeipiotikn nepiodo¢ ouvidwe avtiotolyei o Eva

Swoto

NaBog

29

Avtiotolyiote Toug 0pou¢ tn¢ otnAnG 1 pe Toug opLouoUs TG otnAng 2

2THAH 1

2THAH 2

MpwtoBadutol Aoyaplacpol

Ot Aoyaplacpol oToug omoiloug
avaAUEeTaL €vag YEVIKOC N
TIEPIANTITIKOC AOYQPLOCUOC

AeutepoBabuiot Aoyaplaopol

Noyaplacpol otoug omoioug
gkovilovtat kat
napakolouBouvtal oto cUVoAo
TOUG TIEPLOUGCLOKA OTOLYXEL

Fevikol N NepAnmrikol
Noyaplacpot

Ot Aoyaplaopol mou Tnpouvtal
oto leviko KaBoALko kat pe
autoU¢g mapakoAouBoulvtal Ta
TIEPLOUGLAKA OTOLXELD TNC
€TUXElpNONC KATA OPOELSE(G
Katnyopleg

Eldikol ) Avahutikol
Noyaplaopot

Ot elbkol | avoAutikol
Aoyaplacpoi kaBe
PWTORABULOU TTEPIANTITIKOU
AOyapLOCLOU TIOU TNPOUVTAL OTO
AvoAutiko KaBoAko mpwtng
oelpac (BLBAlo n kapTtéAeg), Eva
yla kaBe mpwtoPfaduio
AoyapLacpo

30

Avtiotolyiote Toug 0pou¢ NG otAnG 1 ue Toug opLoUoUG TNG oTNANG 2

2THAH 1

2THAH 2

Noyaplacpoi EE6Swv

Kataypadouv ta £coda mou
T(POEPXOVTOL OTTO TNV KOVOVLKH
SpactnploTNTA TN EMIXElPNONG.

Noyaplacpoi Ecodwv

Adopa TNV MPOCWTTKN
OLKOVOULKN KOTAOTAON TOU
ETUXEPNUATiO, OTIWG TLG
TIPOCWTILKEC TOU ELOPOPEG 1
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avaAnPeLg amno tnv enyeipnon.

Noyaplaopol Ektaktwy Kepdwv
KoL ZnUiwv

AdopoUV TLG OLKOVOLLKEG
amodO0ELG I ANMWAELEC TTOU Sev
TIPOEPXOVTAL OO TNV KAVOVLKNA
ETXELPNUATIKA SpaoTnplotnTa.

ATOULKOC Aoyoploopog
Eruyelpnuartia

Kataypadouv ta £€oda mou
TIPOKUTITOUV ATIO TNV KAVOVLKN
AeLToupyia NG emLxelpnong.

31

Tt eivau n ZouBaon Epyaciag;

‘Eva éyypado nou kaBopllel TIG YEVIKEG apXEG Aettoupylag

HLOG ETILXELPNONG

‘Evoig VOULKOG 0pOG TToU avopEPETAL TNV Ayopa Kot

TWANGN AKWVATWVY

‘Evag kwdLkag SeovtoAoyiag yia Toug EMayYEALOTIEC TOU

dnuociou Topéa

H vopukn cupdwvia petafl epyodotn Kal epyalOUevou,
mou kaBopilel Toug Gpoug epyaaiag

32

Tt eivat n dikaonpaéia;

H ékdpaon BoUAnong evog 1 MEPLOCOTEPWY TIPOCWITWY
TIOU OKOTIEVEL VO TIAPAYEL VOLLKEG CUVETTELEG.

H Stadikacio Ste€aywyng evog SIKOOTIKOU aKPOAUOTOC.

‘Eva VOLLLKO €yypado ToU TILOTOTOLEL TNV LOLOKTNOLA EVOG

QKLVATOU.

Mta anodaon nou AapuBavetal amno eva SIKAoTHPLO O

ox£on e pla umtoBeon.

33

Tt givat to dikaiwua;

H kavotnta va akoAouBel kaveic Toug KOVOVEC Kal TG
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odnyieg tng kuBEpvnong

H €ykplon yLa tnv eKTEAEON €VOG ASLKNLOTOG XWPIG VOULKEG
OUVETTELEG

Mua e€ouoia ( eAeuBepia) n omola mapéxetal ano to
Sikato €1¢ Ta mpdowTa Pog emdiwen Kat
npaypotonoinon Slapopwyv BLOTIKWY TOUG GUUPEPOVTWVY
KOl TTPOOTOTEVETAL ATO TO VOUO

Mia cupdwvia petafd SUo MPOCWTNWY MOV eV EUMAEKEL
TOV VOUO

34

Tt antoteAei To Steuduvtiko Sikaiwua Tou Epyodotn;

To Sikaiwpa va mpoohappavel  va amoAveL
epyalopévouc Xxwpig meploplopolg

H e€ouoia tou epyodotn va opilel Toug dpoug epyaciag
KaL va KateuBuvel Toug epyalodEVoUG oTnV EKTENEDN TWV
KaBnKOVIWY Toug

To Sikaiwpa tou epyodotn vo oAAAEEL TO EpYACLOKO
nieptBarlov xwpic cupdwvia Twv epyalopévwy

H kavotnta tou epyodotn va emtBAAAEL TPOOTIUO OTOUG
epyalOUevoug

35

Tt eivaut ta voulkd npoocwna;

OvTOTNTEG MOU avayvwpilovtal armd To VOUO WG LKAVES YL
VOLKEG TIPAEELG, OTIWG OL ETALPELEG, opyaviopol Kal
KUBepvnoEeLg

OMASEC ATOUWY TIOU EVEPYOUV WC EMOVWHEVOL TIOALTEC

Atopa Ttou £xouV eldIkr adeta yia tn Ste€aywyr VoKWY
oUVOAAQY WV

EmayyeApatieg oTov TOMEQ TNG VOULKAG TTOU TTAPEXOUV
OUMBOUAEC KaL UTINPEDILEG
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36

Moto¢ ano tou¢ napakdatw Sev anoteAsi Tpomo Avong pLog
ouuBaong epyaociag;

Kolvr) ouvalvetiki AUon petafl epyodoth kot epyaloptévou

AmnoAucn amnod Tov epyodotn

MNapaitnon Tou epyalopévou

EEEIE:

Autopatn AUcon PETA oo TIEVTE XpOvia ouveXoUG epyaciag

37

T neptAauBavel n KOWwVIKN AoEAALoN TwV EpYaloUEVWVY;

MO&vo TV UYELOVOWLKN KAAUYN os epimtwon acBévelag n
QTUXAHOTOC

Movo tnv KaAun yla cuvta€lodotnon PETA TN
OUUTTANPWON CUYKEKPLUEVWV ETWV EPYACLAC

AocdaAion vyeiag, cuvtaflodotnon kat anolnuiwon oe
TepIMTWoN atuynuatog epyaciog

Mapox£EG LOVO yLa TNV eKmaideuaon KoL TV KOTAPTLON TWV
epyalopévwv

38

Moto anod ta napakdtw Sev eKEPATEL TO VOULUO wPAPLO
egpyaoiag;

H Sldpkela TG epyaoiung nuépag n eBdopadag mou £xel
oupdwvnOel otn cuPaon epyaciag LeTaty Tou epyodotn
KalL Tou gpyalopevou.

O koBoplopévog aplBuog wpwv epyaciag ava nuépa n
eBSouada mou opileL 0 VOOG

To 6pLo TWV EPYOCLAKWV WPWV HETA TO OTOLO amattouvTol
ETWMAEOV APOLBEG 1) XPOVOC AVATIAUONG.

OL wpeg mou adlepwvel Evag epyalOEVOG OE pyacia ano
TO OTTLTL EKTOG TOU KOWVOVIKOU Epyaciakol wpapiou

39

TL eivai n evoyikn oxéon mou nNPoKUNTeL ano Sikaionpaéio;
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H VoK oX€Cn OV TIPOKUTITEL A0 HLa cUPBaon, OTou To
Eval LEPOC odelAeL 0TO GANO LA CUYKEKPLUEVN EVEPYELA
anédoon.

H voutkr oxéon mou Snutoupysital amno plo nopapfaon
SIKOLWUATWY MVEULATLKAG LSLloKTNnolag.

‘Evag TUTOG OXE0NG TIOU TMEPLYPAdEL TNV TIPOCWTTLKN

avTunaOeta petafh SUo ATOUwWV.

H VoK oX€GTN TTOU TIPOKUTITEL ATO TNV OLKOYEVELOKN
OUYYEVELA KOl TA SIKALWLOTA KOL UTIOXPEWOELG TTOU AUTH
OUVETTAYETOL

40

Kata ™™ Olapkeia vopung amepyiog EmTpENsTal n
NPOCANYN AMEPYOOTIACTWV.

Jwoto

NaBog

41

Ta ebika mnAnpeéoloia emtpémouv T OlEVEpyELa
OnoLaoONTOTE EVEPYELAC.

Jwoto

N@Bog

42

H aotikn euduvn a@opa tnv UNOXPEWON EVOG ATOUOU Va
QVTIUETWITIOEL TIC CUVEMELEG ULOG TIAPAVOUNG TPaéng
nov éxet dampaéel.

Swoto

Nabog

43

Ta uUOIKA MPOowWTa €ival VOULKES OVTOTNTES TTOU EXOUV
énuiovpynei péow voulkwv Sladikaciwv  yla
EUNTOPLKOUC OKOTTOUG.
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Swoto

NGBog

44

Avtiotolyiote Touc 0pou¢ tn¢ otnAnG 1 e Toug opLouoU¢ NG otnAng 2

2THAH 1

2THAH 2

Erudopara

ErmunpooBeto moood nou
KataBAAAETAL OTOUC
epyalOpEVOUC YLa TIG WPEG
epyaoiag népav tou
KOVOVIKOU wpapiou

Yrnepwpleg

To otaBepod pnviaio
eBSopadlaio moad mou
Aappavel évag epyalOpevog
wg opolBn

Amnolnuiwon ektog £6pag

EmutAéov mood mou
kataBariovral yio eL61KoUG
Aoyouc, onwg Adyol B€ong,
ETUKLVEUVOTNTAG KTA.

TOKTLKEG ATIOBOXEC

XpnUatikr apolfn mou
Sivetat yla tnv kaAuvyn
€€66wv oe meplntwon
epyaoiag eKTOC TOU XWPOoU
epyaoiag tou epyalopévou

45

Avrtiotolyiote Toug 6pous the otiAnG 1 Ue Toug oplopuous tne otiAng 2

2THAH 1

2THAH 2

MwAnon

JUpBacn pe TNV omola pia
Tieplouaotakn agia
HeTadEpeTal amo Tov Swpnth
otov Swpeodo)0o Xwpig
ovtaAaypuo

MiocBwon npdyuatog

YUpBaon e TNV omoia
Si6etal to Sikalwpa xpnong
£voc ayaBou amnod tov
£VOLKLALOTH OTOV HoBwtn

Awpea

Noptkn cupdwvica petall
£pyodotn Kat epyalopévou,
mou kaBopilel Toug Gpoug

[17]




gpyoaoiag

JUpBaon gpyaociog

JUpBaon pe tnv omola
petaBLpaletal n kupLoTNTOL
€VOG ayaBou armo tov mwAnTn
OTOV Ayopo.oTH

46

Mowa eivat n Aswtoupyla  e€vog  xpnuatiotnpiou
EUTOPEVUATWY;

H ayopd Kot mTwAnon LETOXWVY KAl OLOAOYWV
ETUXELPNOEWV.

H Stampayudtevon cuvaAlaypdtwy Kot n enifAedn twv
SLeBvwv cuvaAlaywv.

H ayopd Kot TwANGN EUMOPEVUATWY OTIWE AYPOTLKA
Tpoidvta, HETOAAQ, KL EVEPYELAKA TIPOLOVTAL.

H mapoyn daveiwv Kal xpnUatoSoTNoewy g UKPEG Kall
LEcOleC EMLXELPNAOELG.

47

Tt eivat to andoppnto Aoyiotikwv BiBAiwv;

H amaitnon yla 6npocicuon OAwv Twv AoyLOTIKWY
otolxeiwv oto Kowo.

H apyn otL ta Adoylotika BLPAia kal otolxeio MpEmel va
TIAPOUEVOUV OVOLYTA TTpoC emBewpnaon amod Tov Kabe
evlladepopevo.

H npootacio twv Aoylotikwv BBALWV Kal oToleiwv amd
NV avegéleyktn npdoPaon Tpitwy Hepwv.

H amaitnon ya tn Statipnon Yndlakwv avilypadwy
OAWV TWV AOYLOTIKWV EYYPADWV.

48

Motog givat 0 okomog tn¢ StapuAaéng Aoylotikwy BLBAiwv;

Na mpootatelovtal Ta Aoylotikad BLBAla kat otolxeia ano
$Bopa, katacTtpodn 1 anwAsLa.

Na katapynBel n xprion xaptTvwy eyypddwv Kot va

[18]




QVTIKOTAOTAB0UV e NAEKTPOVIKA apxeia.

Na mapéxetal eAelBepn MpocPaocn oTa AOYLOTIKA OTOLKEL
oo e€WTePIKOUC AOYLOTEG KOl EAEYKTEC.

Na mapéxetal mpooBaocn ota AOyLOTIKA oTolxela and
€€WTEPLKOUG AOYLOTEC KOl EAEYKTEG.

49

Moo amdé ta noapakdatw O6ev anotedei mapadsiyua
Bpayunpodsounc olKovouLKNG mpaéng;

HUEPNOLO EUMOPLO LETOXWV.

Emévduon o€ KTLPLOKH UTTOSOWN yla EMEKTAON TNG
gTMXElpnonC.

ANPn katavoAwtikoU Saveiou pe SLapKeLa EVOG £TOUG.

Ayopd TPWTWV UAWV yLOL ALECNH XPRON 0TV TTapaywyn.

50

Moo amdé ta napakdtw O6ev anotedei mapadeyua
UOKPOTIPOTE0oUNG OLKOVOULKNG TPAénG;

‘EKS00N HaKpOXPOVIWV OUOAOYWY amod Jla eTalpeia.

Mpdypappa emevlUCEWY yLa TNV AVATTTUEN VEWV
TPOLOVTWV.

AvVaVvEwGon TOU OTOAOU OXNUATWVY TNG ETALPELOC YL
BeAtiwon tng Aoylotikng anodoong.

Ayopd ypadLlkwv UAWV yLa TV KaBnpepivr Asttoupyia tou
vpoadeiou.

51

Moo andé ta moapakdtw eival MAPASELYUA TTOLOTIKNG
uetaBAntig;

O mAnBuopdc pag moAng.

To XpWHO EVOG OLUTOKLVITOU.

To etnoL0 €l06SNUA eVOC ATOOU.

o< [=|e

H anootaon petafy dUo MOAewv.

[19]




H neplypaikny oOtatiotiky ooxoAsitar pe TNV
TeEKUNpiwon, t™v mEPLYpAPR, KoL THV avaAuon Ttwv
dedouévwy wote va katavondouv taosi§ fj HotiBa o uia

52 debouévn ouAdoyn mAnpoopiLwv.
Jwoto
NaBog
H enaywyikn otatiotikn xpnoyuonolsi Sebousva ano éva
Sciyua yla va KAVEL YEVIKEUOELS Kal va BydAet
53 OUUTTEPAOUOTA YLO TOV OUVOALKO TAnSuouo.
Zwotd
NabBog
Avtiotolyiote Toug 6poug tn¢ otiAng 1 ue Toug oplopoucs tng othAng 2
2THAH 1 2THAH 2
MepthapPavel éva f TeplocoTEpa
AneuBeiac Atavour evblapeoa enineda Slavopng,
OMWCE SLOVOUELS, ALOVOTIWANTEG, 1)
QVTLTPOCWTOL TTWANRCEWV.
Xpnotuormolel texvoloyieg Omwg
54 Eppeon Alavopr 10 Aladiktuo yla va Staveipet Ta

npoiovta Pndlaka, ansubeiag
OTOUG KATAVOAWTEC.

Aiktuo Atavoung NoANamAwv
Ermunédwy

H Slavopr) Tou mpoiovtog yivetal
aneuBeiog ano tov mapaywyo
OTOV TEALKO KaTavoAwTr, XWwpPLg
TNV €UMAOKN LecOlOVIWV.

Wndakn Atavopun

Xpnotuornolel moAAG enineda
pecaloviwy 1 SLavouEwy, cUXVA
o€ Sopég mou potalouv pe Siktua
I TUPALLLOEG.
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55

Avtiotolyiote Toug 0pou¢ tn¢ otnAnG 1 e Toug opLouoU¢ TG otnAng 2

2THAH 1

2THAH 2

KataBéoelg Tapteutnpiou

KataBéoelg mou yivovtal os ££vo
VOULOMAL.

KataBéoelg 0Pewg

KataBéoelg mou dEpouv TOKO Kal
SLatnpoUVTaL YL CUYKEKPLUEVN
nepiodo.

KataBéoeig mpoBeopiag

KataBéoelg mou pnopolv va
anooupBouv ava doa oTLyun
XWpLg MPOOBETO KOOTOG.

KataBéoelg o cuvallayua

KataBéoelg mou dEpouv TOKO Kal
Tipoopilovtal ylo amotapisuon

56

Tt eivau to eunopevua;

‘Eva vOKO €yypado ou kaBopilel tnv 16loktnola evog

oKLvATOU.

‘Eva ¢puoiko ayabo rj untnpeoia mou propel va avraAlayet

f va touAnBel otnv ayopda.

‘Eva oUotnpa MANPWHWY TTou XpnoLuoroleital o Siebveig

oUVOAAQYEC.

‘Evag TUmog cupBolaiou mou adopd TV avtaAiayn
UTINPECLWV UETAEL SU0 HEPWV.

57

Tt eivat o F=uLtoéc avraywviouog;

H TpaKTLKn TNG HElwoNG TILWV Ot eminmeda KATw amod To
KOOTOG yla va eE0VTWOEL N AVTAyWVLOTIKA ETALPELQ.

H otpatnytkn tng amokpuPng onUOvVTKWY TAnpodopLwv
artd TOUC KATAVAAWTEG yLa va eTUAEEOUV £VA GUYKEKPLUEVO

Tpoiov.

H uL0B£TNON MPAKTLKWY TTOU EVIOXUOUV TNV 0lYyOPOLOTIKN
EUTELPLA KAl TNV TTOLOTNTA TOU TIPOIOVTOC, XWPIC va
napaBLalovtal oL VOULKOL KOVOVEG.

H mpakTikn Ttng ouvevwdnong Letafl EMLXELPHOEWY YLO TOV
KOBOPLOUO TLUWV KaL TN SLAVOUI TWV ayopwV.

[21]




Mota givau n Asttoupyia Twv TeEAwveiwy;

H emBoAn ¢popwv Kal SacUwV oTa ELCAYOUEVA Kal
e€ayopeva epnopelpata, KabBwe Kal o EAEYXOC TNG
VOULUOTNTAC TWV CUVOAAQYWV.

58
H Slevépyela SLampayUaTeUOEWY YLOL EUTIOPLKES
oUpdwVieg LTV SLadopETIKWY XWPWV.
H Slayxeiplon Twv dnpoociwv damavwy Kat TG KPATIKAG
OLKOVOULKAG TIOALTIKAG.
H mapoxn umnpeoLwv TaxupeTadopwy Kol Stebvwv
QTTOCTOAWV.
Ta ouodoya bnuociou eivar pakponpodsoua
XPEOYpawa mou ekbibovral amd TO KPATOG yla va
59 OUYKEVTPWOEL KEQPAAaLa.
Zwotd
NaBog
To NAEKTPOVIKO EUTOPLO APOPd UOVO TIC CUVOAAQYES
ayadwv Kal unnpeoiwv uHEow Olabdiktiou uetaél
ETMIXEIPNOEWV.
60 -
2WwoTto
Nabog
Avtiotolyiote Toug 0pou¢ NG otnAnG 1 ue Toug opLouoU¢ TtnG otnAng 2
61 2THAH 1 STHAH 2
S ‘Eyypada rou anodelkvuouy Thy
MAaotiko Xpripa 1. KATOXF OPLOHEVWY ALV A
HETOXWV KaL CUXVA
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XPNOLLOTIOLOUVTAL WG EYYUNOELG
yla Savela.

XPNUOTOOLKOVOULKG epyaleia
niou ek6iSovrtal amno TG tpaneleg

B. ZuvaMaypa KOl EKTIPOCWTIOUV TNV UTIOOXEDN
TIANPWHAC VOGS TOoOU GTOV
KATOXO TOUC.
) ) HAEKTPOVIKA pEoA TTANPWHNAG
y. Evtoka ypoppatia OTIWG OL TILOTWTLKEG Kall
XPEWOTLKEG KAPTEC.
Zéva voulopata mou
5. | AmoBetipua Tithwv xpnotponotovuvtal o SleBveig
) ouval\ay£g 1) amoteholv
anoBepatika agiag.
Moto anod ta nNapPaKATW AMOTEAE( THV MPWTH PAOH OTOV
KUKAo0 {wn¢ evog npoiovrog;
a. | Eloaywyn
62
B. | Avdmtuén
Y. | Qpotnta
6. | Napakun
Motog eivat o kUpLog oto)xo¢ Tou Marketing;
o H avayvwpLon Kat LKAvomoinon Twv avaykwy Kal Twv
" | emBUMLWV TwV TEAATWV.
63 B H avamtuén véwv TexvoloyLwv yLa tTnv mapoywyn
' | mpoidvtwv.
H eotiaon anokAelotikd otn dtadrpon Kot tpoBoAn tou
V- T(POIOVTOG
5 H Slayeiplon Twv ETOLPLKWY OLKOVOULKWY Kol AOYLOTLKWV

oTolxeiwv.
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TLamoteAel éva npoidv;

Ol umtnpeoiec mou poodEPEL PLa TalpEia

64 Movo ta duoika ayaBad ou mapaAyel Lo eToLpeia.
OmnoloSNmoTe MpAyLO TIoU Unopel va mpoodepBel otnv
0yopad yLo ayopad, xpron n KatavaAwaon Kal Unopet va
LKOWVOTIOLAOEL [LaL avayKn A emiBupia.
Ta oTpaTNYKA OXESLA TTWANCEWY KoL LAPKETLVYK JLLOG
eTalpeiag.
H Swapnuion givat n povn Asttoupyia ToU UAPKETIVYK.
65 Jwotd
NabBog
Avrtiotolyiote Toug 0pou¢ NG otiANG 1 pe Toug opLoUoUG TNG oTHANG 2
2THAH 1 2THAH 2
H npowBnon kat mwAnon
) TPOIOVIWY OE HEYANEC
Aavepnopto 1. MOOOTNTES, CUVABWG o€
ETUYELPNOELG TTOU TA TTOUAOUV
ALOVLIKA.
66 Ol 6pactnplotnteg mou adopouv
XovSpepnopLo 5 TNV mpowBnon Kot emkovwvia
) £VOC TIPOIOVTOG 1 UTtNPETLaC
T(POG TO KOLWVO.
H Stadikacia epmoplag
Awadripon 3 TPOIOVIWV 1} UTNPECLWV
) arnevuBeioc otov TEALKO
KOTAVOAWTH.
’ ’ To cUoTnuo LECW TOU OTIoloU Tal
Alktuo Awavopng 4. npoidvta petadépovral amnd Tov
TIapaywyo otov TEAKO TteAdTn.
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Tt artoteAsi n kowvn yvwun;

To cUVOAO TWV ANMOYEWV KAL OTACEWVY TIOU KPATA £VOG

a. avBpwrog yia Stadopa BEpata.
67 B H ouvoAikn amoyn f otdon evog HeyAAoOU TUAUATOC TOU
" | mMAnBuopou yla cuykekpluéva BEpata f yeyovota.
H entionun B€on Tng KUBEPVNONG YLOL KOWVWVLKA 1] TIOALTIKA
v nthpota.
5 To 6UVOAO TWV MOALTIKWY aMOYPEWY TIOU SLaTumwvovTal
' | ot péoa evnuEPWONG.
Moo amé ta napakdtw O6ev avhikel ota péoa
Enmkovwviog;
a. | NMatpOPUESC KOWVWVLKWY HECWV
68
B. | TnAeomtikd kavaAia
Y. | Ebnuepideg
8. | E¢omhiopdg emuxeipnong
Tt aroteAoUv oL dnuooiLeg oxEoELS;
o OL OTPATNYLKEG TIOU XPNOLUOTIOLOUVTOL OO La ETIXELPNON
" | yla TV mpowBnon Kat mwAncn Twv mPoiovIwy Tnc.
69 8 H Stadikacia Stampayudteuong cupBACEWY Kot
" | oupdwviwy petalt Vo eTalpeLwy.
Ol evépyeleg Kal LEB0BSOL TTOU XPNOLUOTIOLEL L opydvwaon
v- yla va Slaxelplotel kat BEATIWOEL TNV ELKOVA TNG OTO KOWVO.
5 H Slayeiplon Twv E0WTEPLKWY OLKOVOULLKWY EVOG

opyavicuou.
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Mota ano ta napoakdtw amnoteAsi Baolkd otoiyeio Tou
TIPOYPOUUATIOUOU OTLG ANUOOLEG ZXEOELS;

H ouyxvn aAlayr TwV EMKOWVWVLAKWY OTPATNYLIKWY Lo Val
SlatnpnOel n mpoooxn Tou Kowou.

70 H avamtuén pog eviailog EmKOLWVWVLIOKAS OTPATNYLIKAC TTOU
TaLpLAlel e OAEC TIG eTAUPELEG.
H amokAelotikn xprion Yndlakwv péowv yla tnv
npowBnon tng elkdvag Tng eTalpeiag.
H katovonon Tou Kool oTOXoU Kol ) avamtuén
TIPOCUPUOCHUEVWY UNVULUATWY YLa QUTO.
O 9006 TwV ANUOCIWV SXECEWV EXEL LOTOPLKEG PILEC.
1 Jwoto
NaBog
Avtiotolyiote Toug 0pou¢ tn¢ otnAnG 1 e Toug oplopuoUs TG otnAng 2
2THAH 1 2THAH 2
OTTIKOAKOUGTIKG pECQ Méoa mou Baciovtat kupiwg
EMKOWWVIAC otV oMtk TAnpodopnaon, Onwg
oL epnuepideg Kat Ta MePLOSIKA.
) , , Méaoa ou cuvSualouy TNV
Epevva Anpooiwv 2xEcewv £LKOVOL KOLL TOV AXO, OTIWC N
tAgopacn kat to padlddwvo.
72 To otadlo cuAloyng Kat

OMTIKA HECA ETUKOLVWVLOG

avaAuong Ssdopévwy yla tv
Katavonon kal BeAtiwon Twv
OTPOTNYLKWVY OXECEWV IE TO
KOLWO.

Mapayovteg Slapopdwong Ttng
Kownc N'vwpng

JToleia Onwc ta péoa
EVNUEPWONG, OL KOWVWVIKEG
OAAQYEC KOLL OL TIOALTLKEG
ouvOnKec ou eMnpedlouV Tov
TPOTO TIOU 0 KOGHOG
avTAapBavetal Kat
avtamnokplvetal og {nTrpaTa.
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73

Tt gival n AMOTEAECUATIKOTNTA OE ULa ETUXEIpNON;

H kavotnta TnG eMLxelpnong vo EKTTANPWVEL TOUC OTOXOUG
TNG LLE TOV TILO ATOSOTLKO TPOTIO.

H lkavotnta g eniyeipnong va LELWVEL Ta KOOTN
TLOPAYWYAG.

H kavotnta g emiyeipnong va au€Avel TIC TWANCELS Kol
TNV ayopaoTiki The Suvapn.

H kavotnta g emniyeipnong va mapayeL meplocotepa
ayaBd pe AlyoTtEPOUG TTOPOUG.

74

Tt eivat n anmodotikoTnNTA OF ULa ETTXEiPNON;

H ikavotnta va auéavovtal oL TWANGCELG KOL N 0lYyOPACTIKN
Suvaun.

H tkavotnta va eKITANPWVOVTAL OL 0TOXOL TNG ETILXELPNONG.

H lkavotnTa va mapayovtal Ta HEYLOT OMOTEAECUATA UE
TOUG eAdyLotoug SLoBEatpoug moPouG.

H kavotnta va avtaywviletal emituyxwe o Stebveig
OYOpPEG.

75

T ekPpPAleL N MAPAYWYIKOTNTA OE ULA ETILXEIPNON;

H kavotnta va ekmAnpwvovTal oL 6TOXO0L TNG EMLXELpnoN .

H lkavotnTa va avtaywvileTal EMITUXWE oTNV ayopa,
Slatnpwvrtag  avédvovtacg to pepiblo NG ayopac.

H kavotnta va avfavetal n ayopaotikn SUvapn tng
eTxeipnong.

H kavotnta va mapayovtal eplocotepa ayadad Kot
UTINPEGLEC pe ALYyOTEPOUG MOPOUG.
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Tt givat § aVTaywVvIoTIKOTNTA ULOG ETXEIPNONG;

H kavotnta va mapayel mpoidvta pe uPnAr molotnta.

76 H kavotnta va avtaywviletal EMITUXWE TNV ayopa,
Sdlatnpwvtag r avédvovtacg to pepidlo TnG ayopac.

H lkavotnta va eKMANPWVEL TOUG OTOXOUG LE TOV TILO
aroS0oTIKO TPOTIO.

H kavotnta va mpocAapBdvel uPnAd KOTOPTIOUEVO
TIPOCWTTLKO.

Tt anoteAei TV Evvola tn¢ Opyavwong;

H Stadikacio emhoyng kaL mpowBnaong mpoidvtwy oe pLo
eTuxeipnon.

77 H Stadikacio oxedlaong kat Stapopdwong twv Stadopwy
otolxeiwv pLog statpeiag yla tnv emniteuén cuyKekpLUEVWY
oTOXWV.

H avamntuén texvoloylkwv AUCEwV ylo Thv
OQUTOMOTOTIONON TWV EPYACLWV.

H Slayeiplon oLKOVOULKWY TOPWVY KoL EMEVOUCEWV LILOC
eTuxeipnong.

Tt aroteAei TnV Evvola tn¢ Aoiknong;

H téxvn TNG 0pyavwong KAl CUVTOVICHOU §paoTnpLOTATWY

78 YLOL TNV EMITEVEN CUYKEKPLUEVWY OTOXWV.

H Stadikacio avamtuéng véwv MPoiovIwy KoL TEXVOAOYLWV.

H Slaxeiplon Twv EMIKOWWVLAKWY GTPOTNYLKWY HLOG
gTalpeiac.

H emloyn Kal KATAPTLON TOU TPOCWTILKOU LILOG
emxeipnong.
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79

Motog eivatr o Baolkog otoyos tn¢ Siadikaoios AnPng
AMOPACEWV OF ULA ETUXEIPNON;

H pelwon twv kKwvdUvwv Kal n anoduyr| onolacdnmote
oAAayng.

H autopatn anodacn BocLoPéEVn OTNV TEXVOAOYIKN
avaAuon edopévwy xwplic avBpwrivn mapguBaon.

H avaBewpnon Tng ETALPLIKAG TTOALTIKAG KABE Tpipnvo.

H emdoyn TG KOAUTEPNG SUVATAG EMAOYNC Ao HLa OELpd
EVOAAOKTLKWYV YLaL TNV EMITEVEN CUYKEKPLUEVWY OTOXWV.

80

Tt givat n anokEvipwon o< uLa erxeipnon;

H Stadikacio petadopdc tg AnPng anobdcewy anod thy
KEVTPLKN Sloiknon o katwtepa enineda Ltepapyiog.

H katdpynon 0Awv Twv popdwv SLOKNTLKAC Llepap)log
oTnVv €Talpeia.

H Stadikacio keviplkomoinong OAwV Twv amopAcewv otnv
Kopudalia Stoiknon.

H Snuloupyla QUTOVOUWY TUNUATWY EVTOG TNE EMLXELPNONG
Tou AettoupyoUlv avefdptnta.

81

Moo ano ta noapakdrw bev amotedei ouvnhougvo
nPOoBAnua kata tn AnYn ano@acewv;

‘EAewpn mAnpoug mAnpodopnong f avemapknig avaiuon

Sedopévwy.

Mieon xpoOvou Kal dyxog yla tnv dpeon AnPn andédaong.

H untepPoAikn epmotoouvn otn Staicbnon A thv
TIPOCWTILKNA Kplon.

H Umapén peydAwv xpovikwv neplbwpiwv

82

H iepapyikn nupauida gival Lo pop@n opyavwons onouv
oL ano@dosic AauBavovral Kupiwe armo tnv Kopuen Kot

uetadidbovral npog ta KATW.
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Swoto

NGBog

Ot uéBodbdot opadikwv anopacswv Baoilovral otnv apxn
OTL oL aroaosLs mou AauBavovrat ano uia opada givat
TTLO ATTOTEAECUATIKES QIO TIC OLITOPAOELG EVOG ATOLUOU.

83 )
2WoTo
NaBog
OL opyavwosilg ébnuloupyouvralL HOVO yla T
ueylotonoinon twv Kepdwv kKot tHV avénon NG
84 ayopacoTIKN¢ TOUG SUvaung.
Zwoto
NaBog
H £§€Aién tn¢ opyavwoiaknc dewpliag neplopiletal uovo
otnv avdAvuon Kat BeAtiwon twv Sladikaoiwv epyaciag.
85 Zwoto
Nabog
Avtiotolyiote Toug 0pou¢ NG otnAnG 1 ue Toug opLoUoUG TNG oTRANG 2
STHAH 1 STHAH 2
86 Aoxolouvtat Kuplwg e TNV

Top Management

apeon eniPAedn twv
epyalopévwy KaL TNV
kaBobnynon tg Kabnuepvng
epyaoiag.
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Middle Management

YrnievBuvol yia tn Slapopdwon
Kall UAoTtoinon TNG OTPATNYLKAG
NG ETALPELOC, TTAPEXOUV 0ONYIES
Kal kaBopilouv Toug oTdXoUC YL
™V etatpeia.

Low-Level Management

Alaxelpilovtal TIG KaBnUeEPLVES
Aewtoupylieg Kat ivat umevBuvol
yla tnv epappoyn twyv
oTPATNYLKWV TIou KaBopilovtal
arnd tnv kopudaia Stoiknon.

Team Leaders

Eivaw umtevBuvol yla tnv
081ynaon Kol ToV CUVTOVIOUO
opadwv gpyaociag,
evBapplvovtag tn cuvepyaoio
KOLL TNV KON tpooTtabeLaL.

87

Avrtiotolyiote Toug 0pou¢ NG otnANG 1 pe Toug opLoUoUG TNG oTAANG 2

2THAH 1

2THAH 2

H Aettoupyla tou EAéyyou

H Stadikacio cuvexolg
BeAtiwong kal eotioong otnv
ToLOTNTO 0€ OAEG TLG TTUXES TNG
AeLToupylag pLag enyeipnonc.

Enavaocyxedloopuoc
Opyavwolakwv AladLkaolwy

H avaBswpnon kat BeAtiwon Twv
UTLOPXOVTWV SLASLKOCLWY EVOG
OPYQAVLOLOU yLa TNV evioxuon g
amodoTKOTNTAC.

Awoiknon OAwkng Nowdtntag

H Stadikacio péow tng omolag
€VOLG OPYOVLOUOG OVATTTUCCEL TNV
LKOVOTNTA TOU VO OTIOKTA,
Slayelpiletal kat epoppolel
yvwon.

Opyavwotakn Mabnon

O oUCTNUATLKOC EAEYXOG TWV
5pacTNPLOTATWY LLE OKOTIO VAl
SlaodaliloTel OTL oL OTOXOL KalL oL
OTPOTNYLKEC TNG ETULPELQG
EKTIANPWVOVTAL ATIOTEAECUATIKA.

88

TiL anoteA&i 10 Ke@dAaio o€ OLKOVOULKOUG OpOUG;
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To moad mou daveiletal i emevdueTal yLa
ETUYELPNUATLIKOUG OKOTIOUG.

H apoBn yia t xprion SavellOpevwy XpnUAaTwy.

To mooooTo enttokiou mou edappodletol oto SavellOPevo
T00O.

H &lapketa ylo tnv omola daveiletal ) emevdUETAL TO
XPripo.

89

Nw¢ ennpealel o xpovog tTnv anodoon evog ENEVOUTIKOU
npoiovrog ) evog daveiou;

O xpovoc dev £xeL Kapia emibpacn 0TO EMITOKLO 1) TOV TOKO.

‘000 peyaAUTEPOG 0 XPOVOC, TOCO PEYAAUTEPOG O
OUVOALKOC TOKOG TTOU KOToBAAAETAL.

O Xpovog ennpealel LOvVo To KePAALO Kol OXL TOV TOKO.

90

Tt eival o TOKOG O€ OLKOVOULKOUG OpOUG;

To mood mou enevOUETAL O [La cuvaAlayn

H apofr) mou mAnpwvetal yia t xpnon davellopevwy
XPNHATWVY.

H Sidpkela yia tnv onolia davelletal To Mooo.

To moooaoTo TNG anodoong evog eMeVSUTIKOU TPOIOVTOG.

91

Nwg opiletau To emiToKIO;

To moooaotd TG anodoong i Tou Savel{OPevou TIOGoU

H ouvoAikn apotPr) mou kataBAAAETAL YL TN XPron
Savellopevwy XpnUATwWy.

H Stdpkela yia tnv onolia davelletal To mooo.

To ouvoALKO Ttoo6 Tou Savelletal  emevéuEeTaL.
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Moto arno ta napakdatw Sev anoteAsi uétpo 9<ong;

Méaoocg 6pog

Aldpeoog

Eupog

o= w8

TetaptnuopLa

93

Moto amnod ta napakatw Sev anoteAsi uEtpo Staomopac;

EUpoOG

AlakUpavon

TuTkn amokALlon

o= |® g

Méoog 6pog

94

Ta "avdloya mnood" ava@épovial O nood TMOU
aAdalouv otnv ibia avaldoyia.

Jwoto

NGBog

95

Ta "avriotpopa mood" ava@épovral O Moo MOU
aAAalouv otnv ibla avaloyia.

Swoto

Aa@Bog
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Avrtiotolyiote Toug 0pou¢ TG otnAnG 1 ue Toug opLouoU¢ TG otnAnG 2

2THAH 1 2THAH 2
) ) Avdluon 6ebopévwy mou
Awdypoppa Slacmopdg QTELKOVIZEL TIG TAOELG KOL TLG

aAAayEg otov Xpovo.

TexviKéG amelkoviong Sedopevwy,

96 Fpappikr taAvspopnon OMWE LOTOYPAUUATO, ypadrpaTa
niitag, KTA.
) MeBoboloyia mou e€etdlel Tov
XpovooeLpeg TPOTIO JE TOV OTOL0 pLa
petaBAnTA emnpealet pa AAAN.
) ) Amewkovilel tn oxéon petagy Suo
2TATLOTIKA Slaypappata HeTABANTWY Kat propei va Seifet
TUXOV CUGYETIOELC PETAEY TOUG.
T givat o QI1A;
‘Evag ¢popog mou mIPAANETAL OTO GUVOALKO KEPSOG TV
ETUXELPOEWV.
97 ‘Evag €upecog $opog mou emBANAETOL OTNV KATAVAAWGCN
KOl ELOTIPATTETAL OTO ONUElO MWANCNG TwV ayabwyv Kat
UTINPECLWV.
‘Evag ¢popog ou eTUBAAAETAL LOVO OTA ELOAYOLEVOL
npoidvra.
‘Evag ¢popog ou adopd HOVO TLG ETALPELEC KL TOUG
ETUXEPNHATLEC.
Tt amotedei n (opoldoyia &£L006NUATOC VOULKWV
NPOCWRWV;
98

O ¢6pog ou KataBAAAETOL OTTO TLG ETULXELPHOELS ETTIL TOU
KaBapoUu KEPSOUG TTOU TIPOKUTITEL ATIO TNV ETLXELPNLOTIKN

Toug SpactnpLoTnTa.
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To mooootd Tou HOpou Mou KATaBAANETAL A0 T GUCLKA
MPOOWTIA ETTL TOU GUVOALKOU £LGOSHOTOG TOUG.

O ¢6pog mou KataBAMeTOL Ao TIC ETMLXELPHOELS yLo KAOe
ouvaAAayn TwAnong ayadwv.

O $Opog 1ou eMIBAAAETAL O OAEC TIG SWPEEG Kall
KANPOVOLEG TTOU AOBAVOUV OL ETILXELPN OELC.

99

Tt npénet va nepldauBavel uia dnAwon @opoAoyiag
gloodnuarog;

Movo ta oTolyela TNG MPOCWTKAG KOTACTAONG TOU
doporoyoupévou.

MOVOo Ta OTOLYXELD TWV TINYWV ELCOSNUATOC aTtd EVOIKLOL KOl
peplopara.

OAa ta oTolxela TWV MTNYWV EL00SAUATOG TOU
doporoyoupévou, cuUTTEPIAABAVOUEVWY HLOBWVY,
LEPLOUATWY, EVOLKIWV KoL GAAWV.

Movo Ta oTolyela TwV TPATEIKWY AOYOPLACUWY KL TWV
KotaBéoswv.

100

Motog givat o okomog Twv anodeifewv Alavikn¢ nwAnong;

Na mapéxouv Aemtopepeic MANPODOPLES YLO TO KOOTOG
Tapaywyng evog mpoiovtog.

Na anoteAoUv gyypadn amodelEn yLa pio cuvaiiayn
METaty emixeipnong Kot MEAATN 0To ALAVIKO EUTIOPLO.

Na UTtOSELKVUOUV TOV TPOTIO TIANPWLAG YLOL TLG ETAULPLKEC
ouval\ayEc.

Na AeLToupyoUV WG VOULKA €yypada yla TV KatoxUpwaon
TIVEU LOTLKWV SIKALWUATWV.

101

Motog givat 0 oKOMo¢ Twv TIHOoAoyiwy;

Na ropéxouv Aemtopepeic mMANPodoPLeS yLol TO CUVOALKO
KOOTOG KL TLG TTOOOTNTECG MPOIOVTWY A UTINPECLWYV TIOU
TLAPEXOVTOL OE LILOL ETILXELPNMOTLKY) cuvaAlay).
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Na Asttoupyouv we anodelfelg ALaviKnG TWANCNG OTOUG

TEAKOUC KATAVOAWTEC.

Na aroteloUv éyypadn anodelén yla tThv TANpWUN

S106ilwv N dopwv.

Na uTtoSeLlkvUouV TIC NUEPOUNVIEG ARENG TWV TTpOLOVIWY

Yndpyet analdayn @opou yla mpoowrnika eicodnuata
KATw oo Eva opLOUEVO Oplo.

102 Jwoto
NabBog
Evac emutnéevuartiac dev gival urtoxpewuévog va tnpei
Aoyiotika BiBAia.
103 Jwotd
NabBog
Avtiotolyiote Toug 0pou¢ NG otnAnG 1 ue Toug opLoUoUG TNG oTRANG 2
2THAH 1 2THAH 2
BLBAla yLa T ELPAOELG UE
Kwbikag BIBAlwv kat Itolyeiwv HeyaAn KAipako Aettoupyiog Kot
TiepUMAOKEG AOYLOTIKEG
Sladkaoieg.
BLBAla tou amattouvral yla
104 ETUYELPNOELG LE LEYAAUTEPO OYKO

BiBAio A" katnyopiag

OUVOAAQYWV KOL TILO TLEPUTAOKES
AOYLOTLKEG AVAYKEG.

BiBAio B’ katnyopliog

MNepAapPavel TG BAOIKEG
00NYLEC KOl TOUG KAVOVIOUOUG
yla TNV TNPNoN Twv AOYLOTIKWY
BBALwv.

BiBAio I'" katnyoplag

BLBAla tou tnpolvTaL anod
ETUYELPNOELG LE OXETIKA
ortAoUOTEPEC AOYLOTIKEG QVAYKEC
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KOl LLKPOTEPO OYKO CUVOAAQYWV.

Avrtiotolyiote Toug 0pou¢ NG otnAnG 1 pe Toug opLouoUG TG otnAnG 2

2THAH 1

2THAH 2

Tekunpla Samavwv dlaBlwong

XPNOLUOTIOLOUVTAL LA TNV TEALKNA

a. SleuBétnon Aoyoplacpwy i
ouval\aywv.
‘Eyypada rou suvodelouv TV
105 B. EkkaBopioelc anooto')\r'] TPOIOVIWY kau
TIEPLYPADOUV TO TEPLEXOEVO TNG
QTOOTOANG.
XpNnoLuomoLlouvTal KATA T
v AgAtia amooTONAC petadopd mpoioviwy Kal
) avadEpPouv TNV TOCOTNTA KAL TN
dUOoN TWV EUNOPEU LATWV.
) ) Amodelkvuouv to emninedo twv
5. | Evvpada petadopag SamavWwV KAMOLoU ATOOoU
OLKOYEVELQG.
Mota and Ti¢c MAapaKkdtTw eVEPYeELEG SeV AmMOTEAEL TPOTO
aU&nong Tou CUVETALPLOTIKOU Ke@aAaiou;
a. | Elodopég VEwV LEAWY OTOV CUVETALPLOWO.
106
B. | Emavenévduon Twv KEPSWV TOU CUVETALPLOKOU.
Y. | Mapoxn véwv daveiwv o0ToV CUVETALPLOUO OO TPLTouG,.
5 Melwon TV TIHWV TWANONG TWV TTPOLOVTWY f} UTINPECLWV
' | tou ouvetalplopou.
Moiwa amd ti¢ mapakdtw O6ev amotedei ouvndougvn
107 AoyLoTikn Eyypapn o€ Evav CUVETALPLOUO;
o EyypadEg yla tnv kataypadn TnG KATAVAAWGCNG EVEPYELAG

ota ypadeia Twv peAwv.
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Eyypad£g yla tnv kataypadr Twv MWARCEWY TIPOTOVIWV N
UTLNPECLWV.

EyypadEg yla tnv kotaypadn Twv emevbUoewv o AAAEG
ETUXELPNOELC.

EyypadEg yla tnv kataypadn Twv el0hopwV TwV LEAWV.

108

Tt aroteAE( TO UETOXIKO KEPAAQLO ULOC ETAULPELNG;

To GUVOALKO TIOGO TWV XPEWV TNG ETALPELAC TIPOC TPLTOUG.

To OUVOALKO TTOCO TWV EMEVOUOEWV TNC ETALPELNG 0E AAAEC
ETILXELPNOELC.

To o006 MoV aVTITPOCWTEVEL TNV OVOUOOTLKA aio Twv
LLETOXWV TIOU €XouV eKS0BEel amo tnv etalpeia.

To M0G0 TWV TOKWV TIOU TIPETIEL VA TIANPWOEL N eTALPEia
yla ta SAveld tng.

109

T onuaivel n anooBeon tou PeTO)IKOU KE@aAaiou;

H ab&€non g alag Twv LETOXWVY TNV ayopa.

H pelwon Tng OVOUAOTIKAG aglag Twv HETOXWYV TNG
eTalpeiac.

H emwotpodr) tou petoxkol kedpaAaiou oToug LETOXOUG.

H petatpormnn tou petoxikou kedpadaiou os dvelo.

110

Mota ano Ti¢c napakdtw eVEpyeleg anoteAeil uédodo yia tn
UEIWON TOU UETOXIKOU Ke@aAaiou;

H €kdoon VEwV PETOXWV.

H ayopd 6iwv peToXwV amo tnv tatpeia.

H ab&€non t¢ ovopaotikng afiag Twv UPLOTAUEVWY
LLETOXWV.
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H ab€non tou mooou Twv emeviUcEwWV NG TALPELAC.

111

TL onuaivel n ékboon UETOXWV ATTO Ula ETAUPELQ;

H HeTOTpOTA TWV XPEWV TNG ETALPELOC OE LETOXEG.

H &nuloupyia VEwv LETOXWV yLa va TPOCEAKUGOOUV VEOL
€MeVOUTEG.

H peiwaon Tou cuvoAlkoU aplBpol Twv PLETOXWV OTNV
oyopd.

H peilwon tng aflog Twv UPLOTAUEVWY LETOXWV.

112

Tt xapaktnpilel pta Avwvoun Etaipeia (A.E.)

Eilval pla etalpeio 6mou Ta PEAN TNG £XOUV TTEPLOPLOUEVN
g€uBuvn oto LPOC TNG CUUUETOXNG TOUG OTO KEDAAALO.

‘OMol oL HETOYOL Elval TPOCWTILKA KOlL amepLOpLOTA
UTIELBULVOL LA TLG UTIOXPEWOELG TNG ETOLPELOC.

Aeltoupyel povo pe éva HENOG Kat Sev amatteital
kataBoAn kepahaiou.

Elval pa kpatikn etatpeia mou Sev eMISLWKEL TO KEPSOC.

113

Moto anod ta napakdtw eival anapaitnto BAua yia ™
ouotaon utag Avwvuunc Etaupeiog (A.E.);

H énuioupyla evog eyypaddou mou TEPLEXEL TOV KOVOVIOUO
epyaolag tng etalpeiag.

H ouvtagn Tou KataotatikoU Kal n €YKpLon TOU armo T
FeVikr) ZUVEAEUGT TWV LETOXWV.

H mAnpwun Twv Xpewv 0Awv Twv PeAwV TpLy TNy iSpuon
NG eTaLpeiag.

H eyypadn Tng eTaLpeiag og KATOLA EMAYYEALATIKA EVWON
1 ouvSIKaTo.
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Mota ano ti¢ MapaKATW TEPLYPAPES AVTIOTOLXEL OWOTA
otnv évvola ULag etalpeiag;

‘Evoig opyavIoPOC TTOU AELTOUPYEL LOVO YLa
P avBpwrikolg okomoUg Kot Sev eMISLWKEL TO KEPSOG.

Mta povada mou AeLtoupyel Hovo otov SNUOGLo ToPER Kal

114 : , )
eAEyxeTaL anod tnv kuBEpvnon.
‘Evol ATOO TIOU QLOKEL QUTOTEAWG LA ETIAYYEALOTLKN
Sdpaotnplotnta.
‘Evag opyaviopodg mou Snuloupyeital anod dvo i
TIEPLOCOTEPO ATOWA UE OKOTIO TNV ETTEVEN KOWVWV
EUTTOPLKWV OTOXWV.
Ztnv Ouodppudun Etaipeio, OAoL oL etraipot Exouv
TIEPLOPLOUEVN €UBUVN) WG MPOG TIC UNMOXPEWOELS TNG
eraipeiag.
115 -
2woto
Nabog
2tnv Etepoppudun Etaupeia, kamotot etaipot umopouv va
éxouv nmeploplouévn €evdlvn, evw dAAot  Exouv
anepLopiotn evdovn.
116 )
2woTto
A@Bog
Ze wa Eraupeia lepiopiouévng Evdovne (E.M.E.), ta
ETALPLIKA UEPISLA AVTLITPOOWTTIEUOUVY TNV LOLOKTNOIO TOU
117 Ke@aAaiou ano Toug eTaipoug.

Swotd

NabBocg
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118

3e ua Eraipeia lepiopiouévng Evdovneg (E.M.E.), t0
ETALPLKO KEPAAQLO AITOTEAEITOL ATTO UETOXES.

Swoto

NaBog

119

Avrtiotolyiote Toug 0pou¢ NG otnANG 1 pe Toug opLoUoUG NG oTHANG 2

2THAH 1 2THAH 2

) ) ‘Eva gidog etalpeiag 6mou ot
Eto“f)sla Meplopiopevng £TAiPOL £XOUV TIEPLOPLOMEVN
EuBovng 1. guBUVN MoV TepLopileTal oth
OUUUETOXH TOUG 0To KedaAalo.

Etalpeio 6mou 6AotL ol eTaipot
Opdppubun Etatpeia 5. €xouv ameploplotn euBUVN Kot
AeLToupyolV W CUVLSLOKTNTEG
NG €MLXelpnong.

Etalpeio pe 800 £ibn etaipwv:
Etepbppubun Etatpeia 3. TOUG EVEPYOUG HLE OTIEPLOPLOTN
gUBUVN KOL TOUG KOLVWVOUG HE
TIEPLOPLOUEVN EUBUVN.

Opyavwon mou Asttoupyei Baoel
SUVETAUPLOMOC 4 TWV apxwv TG apotpaiag

) BonBetag kat tng aAAnAeyyung
HEeTAfL TWV HEAWV TNG.

120

Avtiotolyiote toug 6poug tn¢ otiAng 1 ue Toug oplououcs tne othAng 2

2THAH 1 2THAH 2

‘ExeL Tnv €vBOLVN yLa TNV
KaBnuepwn dlaxeiplon kat tnv
edappoyn Twv anopAcswv Kal
TWV TIOALTLKWV TIou opilovtal amno
Ta AAAa Gpyava.

l'evikn Zuvéhevon Etaipwy 1.

Elvat umebBuvo yla tnv
E0WTEPLKN EMOTTELN KL TOV
EAEYXO0 TWV AELTOUPYLWV TNG
eTalpeiag,
OUMTEPAAUBOVOUEVWY TWV

AoknTIkO TupBoUALo 2.
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AOYLOTLKWV KOl OLKOVOLLLKWY
5pacTNPLOTATWV.

AnoteAel To avwtato

Ao paCLOTIKO OPYAVO TNG
etalpeiag kal anodaoilel yla
Bépata omwe oL aAayEG oto
KOTOOTOTLKO, TNV KATAVOUN
KePSWV KaL TNV EKAoYN TwV
SlevBuviwv.

Erutponn EAEyxou 3.

Eival urteBuvo yla t Andn twy
Kploluwv amodpacewv NG
ETALPELOG KAL TOV OPLOUO TWV
BaoKWV TTOALTLKWV KoL
OTPOTNYLKWV.

5. AteuBUvwv Z0UPBouAog a.

Moto arno ta napakdtw aroteAsi anapaitnto otoixeio yia
™V THPNON EUTOPLKWV BLBAiwV;

H kataypadr OAwv TWV EUMOPLKWY GUVAANAYWVY TNC

a. | emeipnong oe Stadopa BLBAl, OTWE To NUEPOAOYLO Kt
TO KOBOALKO.

H tpnon povo tou BiBAiou tapeiov yla thv kataypadn
TWV TAUELAKWY KIVAOEWVY

H xprion amokAsloTikd PndLoKwy cUCTAUATWY yLa TV
THPNON TWV AOYOPLACHUWV.

H meplobikn ekTUMwon Kol amoBnKevon HOVo Twv
NAEKTPOVIKWV CUVOAAQYWV.

121

Moto and ta napakatw & Fewpeitatl eunopikn npaén;

H ayopd Kot TwANGN EUMOPEUUATWY YLO EMAVOTTWANCH.

122
H mapayxwpnon eumnoptkol daveiou pe okomod To KEPSOG.

H napaxwpnon enevéutikol Saveiou e okomo to kEPSOC.

o= w|e

H ouvaAlayn Hetagl 500 GUCIKWY MTPOCWIIWYV YL
TLPOCWTILKH XPHon
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123

Moto amo Ta MAPOKATW XOUPOAKTNPLOTIKA SEV AVTLOTOLYEL
OTIC TIPOOWITLKEG ETALPELEC;

Ol eTaipol €xouv ameplopLotn euBUVN YLA TIG UTIOXPEWOELG
NG eTaLpeiag.

Ol eTaipol prmopouv va €Xouv TEPLOPLOPEVN eVBUVN
avaloya pe To KepAaAalo Tou £xouv emevOUOEL

H Stolknon tng etalpeiag ylivetal amokAELOTIKA Ao TOUG
€Talpouc.

H petoBifaon peptdiwv eival duvath Hovo pe T
ouvaiveon Twv uTtoAoinmwy eTaipwv.

124

TL avtunpoownevel éva SinAwua eupeotteyviag;

To SIKalwO Vo TIOPEXELG L0 CUYKEKPLUEVN UTINPESLA 1) val
TIWAELG £Va CUYKEKPLUEVO TIPOTOV.

To armoKAELOTLIKO SIKAiWUO 0TNV EKUETAANEUON HLOG
edelpeang yla Lo CUYKEKPLUEVN Tiepiodo.

To Sikalwpo AMOKAELOTIKAG SLAVOUNC EVOE TTPOIOVTOC OF
L0l CUYKEKPLUEVN ayopa.

125

OL KEEOAQIOUXIKEG eTALPEIES YapakTnpilovtal amo To
YEYOVOG OTL N EUTUVN TWV UETOXWV TOUG TEPLOPIJETAL OTO
TTOOO THG CUUUETOXHG TOUG OTO KEPAANLO TG ETALPEINC.

Jwoto

NGBog

126

Avtiotolyiote Toug 6poug tn¢ otiAng 1 ue Toug oplououcs tne othing 2

2THAH 1 2THAH 2

ETUTAYEC Kal AAAaL.
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Mpappdrio Ewg Atatayn

Mtia cupdwvia yia ayopd f
nwAnon £évou vopulopatog os Lo

B. OUYKEKPLUEVN NUEpOUNVia o pLa
oUPdWVNUEVN LOOTLULA.
‘Evag TUTOG XPEWOTIKOU
gyypadou mou amnattei anod tov
v JuvaAAoyHaTIKA TapaAfTTn TNV TANPWHA WLag
’ OUYKEKPLUEVNG TTOCOTNTAG
XPNUATWVY OE L0t CUYKEKPLLEVN
nuepounvia.
‘Eva éyypado nou ekdidetal and
5. | Afbypada TNV TPAMElQ KL ETUTPETEL OTOV
’ KATOXO TOU va avtAnoeL Eva
OUYKEKPLUEVO TIOCGO XPNHUATWV.
Moto amnod ta napakatw Sev anotedsi €060 npoownikoU;
a. | MwbBol kal anodoxEg Twv epyalopévwy.
127
B. | Kowwvikég aodalioelg kat elodopec.
Y. | Eudopata adeiag kat eoptwv.
6. | E€oba avauyxic tTwy staipwy tng etotpeiag.
Moto anod ta napakdtw SV CUYKATAAEYETAL OTIC QUOLBES
NPOCWILKOU;
a. | Baowog pobog twv epyalopévwy.
128
B. | Embopata enidoong r mapoywykoTNTOg.
Elodopéc ota acdaAloTIKA TAUELQ EK LEPOUC TOU
v gpyodotn.
8. | Emdopara adsiac.
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TL QVTUTPOOWTTEUOUV TA MANPWTEN YPOAUUATIO OTN
Aoyiotikn plo staupeiag;

Ta mood mou n etatlpeio £xel Savelotel amod Tpaneled.

TG UTIOXPEWOELG TNG ETALPELG VO TANPWOEL CUYKEKPLUEVQL
TOOA O€ TUOTWTEC O£ PEANOVTIKEG NUEPOUNVIEG.

Ta TOCA MOV N €TALPELA EXEL VA ELOTIPALEL ATIO TIEAGTEG.

Tig MpoTANPWUEVEG SATIAVEG TNG ETALPELAC.

130

Mota gival n Asttoupyia TwV ELCTIPAKTEWVY YPUUUATIWY OTN
Aoyiotikn pLacg etaupeiag;

AVTUTPOOWTELOUV TIG BPaXUTIPOOECEC UTIOXPEWOELG TIPOG
TANpWUA.

AmtoteAoUV TI¢ emevOUOELG TNG ETALPELOG OE LETOXEC KOl
ouoAoya.

AVTUTpOOWTEVOUV TA TTOCA TIOU N €TALPEia £XEL val
€lOTPAEEL Ao MeEAATEG 1} AAAOUC TPITOUG.

Eival ta mood mou n etatlpeia XL KATABAAEL EK TWV
TIPOTEPWV YLt AoyapLaopoUC Kol GAAEC UTINPEDIEG.

131

Tt anoteAei tnv nMwWAnNon EUNMOPEVUATWY OF TPITOUG OTO
nAaioto NG AoyLoTIKA G ULag EMXeipnong;

Tn petadopd eUmopeupATWY amnd Tnv anodnkn Ttng
eTaLpElaC o€ Evav eEWTEPLKO TIPAKTOPA TTWANCEWV.

Tnv ayopad UmopeupATWY ard TpiTtoug yia tnv anodnkn
NG €TaLpEiag.

Tnv MWANGCN EUMOPEUUATWY amd TNV ETALPELA OE TIEAATEC,
nieptAapBavovtog T0oo ILWTEG 000 Kol GAAEG
ETUXELPNOELC.

Tnv avtaAAoyn EUMOpeUHATWY Pe GAa (6N ayaBwv
UTINPECLWV.
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Moto¢ ¢eivat o KUplo¢ poAo¢ TG UAaéNG Twv
guMopevUATWY OTI¢ [EVIKEG ATTOONKEG OTN AOYLOTIKA ULOG
enyeipnong;

H amoBrkeuon eumopeudTwyY TIou £XoUV loayBel yla
EMavanwinon.

H kataypadr epnmopeupdtwy o Bpiokovtal o
Sladikaoia petamnoinong.

H ouyKéVTpwon EUMOPEVUATWY yLa amoppudn.

H ouykévtpwon Kot SLoXeipLon EUMOPEUUATWY TIOU £XOUV
TAPOTALOTEL f} AmocUpBnKkav oo TV ayopda.

133

Mota giva n Asttoupyia Twv Aoyaplaouwv arnodeuatTwy;

MapakoAoVBOnon Twv AMoBEUATWY MTPWTWY VAWV Kall
EUMOPEVUATWY TIOU SLABETEL N eMueipnon.

Kataypadr Twv KIVAoEWV Kot Twv oAAaywv otnv afio Twv
LETOXWV KAl TWV OUOAOYWV.

Kataypadn twv enevéloewy TNG enLyeipnong os akivnta
Kol AAAa tayla ayaBa.

Kataypadr Twv Tpanellkwyv KATaBECEWV KL TWV PEVCTWV
SlaBeoipwy.

134

Tt armoteAoUv ta anod<uara UALKwV aélwv;

Ta dtaBéapa peuotd kat dAa tapduoLa uypd
TLEPLOUCLAKA OTOLXELAL.

Ol amalLTAOELG TTPOG TPLTOUG Kal OL IPOKATABOAEC TToU
€XOUV YLVEL yLa TTPOURBELEG KL UTINPECILEC.

Ta anmoBgpata MPWITWY VAWV, NULTEAWV Kal TEAIKWY
TPOIOVTWY TIOU KPATA N EMLXELPNON yLa Tapaywyn n
nwAnon.

135

Moo ano ta napakdtw Sev amoteAel ouvioTwoa TNG
avtonapadoons ayadwv;
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H petaBiBaon tng kupldTnTag eVvog ayabou amnd tov
TLWANTI OTOV AyopaoTH).

H duowkn mapadoon tou ayabol oTov ayopaotr i o évav
Sloplopévo petadopéa.

H ekmoévnon OXETIKWY VOULKWVY gyypadwV TOU TILOTOMOoLoUV
TNV nwAnon.

H mpoowpLvr] amoBrkeuon Twv ayadbwv oTLg
EYKOTOOTACELS TOU TIWANTH KETA TNV MWANON.

OL ekpoEg awopouv tnv gicodo nopwv n alwv otnv
enixeipnon, onw¢ n napalaBn npwtwv VAwv N n
eionpaén ecodwv.

136 -
2woto
NaBog
OL €l0poég aopouv tnv gicodo mépwv N adlwv otnv
emyeipnon, onw¢ n mapadaBn mpwtwv VAwv f n
elonpaén ecédwv.
137 p i
2woTto
Nabog
Ot amooBéosls TwV MAYIWV TEPLOUCLAKWY OTOLXEIWV
avtikartontpi{ovv tn @dopd 1 tn ueiwon tn¢ aiag Toug
UE TNV mapodo TOU XPOVOU Kal TH XPHON TOUG OTHV
138 EMXEPNUATIKN SpaoTnpLoTnTa.
Jwotd
N@Bog
Avrtiotolyiote Toug 6poug tn¢ otiAng 1 ue Toug oplopoucs tnG othAng 2
139

2THAH 1 2THAH 2
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Metafatikol Aoyaplacpot

AdopouUv Tnv Kataypadr TnG
KATAOTAONG KAl TwV aAaywv Tou
kedbaAaiou Tng emyelpnong,
OTWG 0 KEGOAALOUXLKOG
AoyapLacpog.

Noyaplaopot Tagng

Eilval Aoyaplacpol mou
ovadEpovtal o€ eEWTEPLKA
YEYOVOTA TA OoMola Urnopouv va
EMNPEACOUV TNV OLKOVOULKNA
KATAoTOOoN TNG EMLXELPNONG,
Omwc¢ npoBAEPELS yLa
anpofAenta £€oda.

EvSiaueool Aoyaplacpol

XpnoLuomolouvtal yLa thv
Kotaypadn MpPocwpLvwy
QMOTEAECUATWY, OTIWC KEPSN N
{NULEC TTOU TIPOKUTITOUV KATA TN
SLapKeLa TNG XPoNG Kal Ba
petadepBoUV oTo TEAOG TNG
XPNOoNG 0TOUG QVTIOTOLYOUG
Aoyaplacpoug kepalaiou.

Noyaplacpol mpoPAEPewy yLa
KlvdUvoug Kal £€oda

Xpnotlpomolouvtal yLo tThv
T(POCWPLVH Kataypaodn
ouvaAlaywv mou Ba
oAokAnpwBoUV og peAAoVTLIKNA
niepiodo, OMwe mpomAnpwpéva
£€€oba 1 €006a €K TWV MPOTEPWV.

140

Avtiotolyiote Toug 6poug tn¢ otAng 1 ue Toug oplopoucs tng othAng 2

2THAH 1

2THAH 2

Autyeic Aoyaplacpol

Noyaplacpoi mou cuvdualouv
otolxeia e006wv Kal e€68wv Kot
XPNoLomololVTaL yla va
kataypdyouv to kabapod
anotéAeopa.

Miktol Aoyaplacpol

Noyaplacpoi mou

avtlotaBuilouv GAAoug
Aoyaplaopoig Kat
XPNoLUomoLlolVTAL yLa Th
S16pbwon 1 TNV Mpocapuoyn Twv
OPXLKWV KaTaypadwv.

AvtiBetol Aoyaplacpol

Noyaplacpol mou kataypddpouv
povo €€oda n Lovo €coda, xwplg
va cuvdualouv kot ta dvo.

Noyaplacpoi ofLwy

Noyaplacpoi mouv adopolv otnv
kataypadn KoL ovaluon Twv
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a€Lwv Tov €XEL pLa eTalpeia,
OTWC TEAATEC, TPOUNOEUTEG, KoL
Sdavela.

141

Avtiotolyiote Toug 0pou¢ NG otnAnG 1 pe Toug opLouoU¢ TG otnAng 2

2THAH 1 2THAH 2

Xpnotomnolouvtal yla tThv
Kataypadn Twv KOGTWYV ToU
oxetilovtal aueoa e TNV
napaywykn dtadkaocia n tnv
TLAPOXN UTINPECLWV.

Noyaplacpot Tagng 1.

Kataypddouv TI¢ KIVAOELG
XPNUATWYV Kal AAwV agLwv mou
€Youv yivel g £€vo vouLoua,
Noyoaplacpol EkpetoMetoewy | 5. TLOPEXOVTOG EVAV TPOTIO VL
SLOXELPLOTEL N eMIXeipnon tv
LooTuia Kal tov Kivbuvo
OUVAANQYLOTIKWV
SLOKUUAVOEWV.

Adopoulv tnv kataypadn Kal Tt
SLaXELPLON TWV YEVIKWV Samavwv
NG eMLyeipnong, OMwE evoikLa,
pLoBol, kat aAha AslToupyLka
£€oda.

Noyaplaopol oe Zévo Nopopa | 3.

Elvat Aoyaplacpol mou adopolv
oUVOAAQYEG f oTolxela Ttou ev
EUTUMTOUV AUECA OTLG
KOONUEPLVEC AELTOUPYLKEC
8pacTNPLOTNTEG TNC EMLXELPNONG,
oAAQ apExouv MAnpodopieg yLo
TN GUVOALKI] OLKOVOWLKN
KaTaotaon KoL Tt Staxeiplon tou
kedaAaiou.

Noyaplaopol Aamavwv a.

142

Moo ano Tta mnapakdtw Oev avTIOTOWXEL Of
ouvaAAayuartikn Asitovpyia;

Ayopad €vou vopiopartog yla tnv e€0dAnon dieBvwv
mpounBeLwv.
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MwAnon £€vou VOUIoUATOC TTOU TIPOEPXETOL ATIO EEAYWYEG.

KaAun Bécswv cuvaAlaypatikol Kivduvou yla
MEANOVTLKEG CUVOAAQYEG.

YTOAOYLOUOG TOU KOGTOUC TTAPOYWYHG OE TOTILKO VOULOLLO.

143

Moto ano ta napakdtw Sev anoteAsi napadeiyua Lopong
O€ Ula enixeipnon;

Elompa&n amo mehdtn yla moapadoBévta epmopelpata

Emotpodr ¢popou amod Tto KpATog

MANpwHr o€ MPOUNBEUTA yLO TPWTECG UAEG

SAEREIE:

Eloodog peuotwv dlabeoipwv and davelo tpanslag

144

Moo ando ta napakdtw bev amoteAsi otolyeio TOU
looAoyiouou;

Evepyntikod

MNadntiko

Kedbohalouykég Elodopég

o< |[we

Etrolog mpoimoAoyLouog Samavwv

145

Moo andé ta napakatw O6ev amoteAeli otéyo NG
Siadikaociac amoypawng;

Kataypadr tou anob£patog mpwTtwy UAWY Kot
EUTIOPEVUATWV.

EKTipNON TG 0flag TwV MEPLOUCLOKWY OTOLXELWV.

AvayvwpLon Kal amoTipunon Twy avanpocappoywy aiag.

o< |®

YMOAOYLOUOC TwV HEAAOVTIKWY E008WV KOl SATTaVWV.
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Moto and ta mapakatw 6ev ocuvumnepldauBdaverar otnv
neplovoia pLag entysipnong;

MayLo TtepLloUoLaKA OTOLXELD, OTWG KTipLOL KAL LNXOVALOTOL.

146 Emevbuoelg og AAAEC eTalpeieg mou Sev oxetilovral e TNV
KUpLa Spaotnplotnta.
Noyaploopol Tpanélng kot dtabéaipa peuotd.
YAKG amoBépata, OMwe MPWTEG UAEC KOL EUMOPEVULATA.
To OLKOVOUIKO KUKAwUO ava@Eépetal otn Sladikaoio
UEOw TNG omoiag ta xpnuara Kol ta ayadda KLvouvral
UETAEU TWV VOLKOKUPLWYV KOl TWV ETIXEIPHOEWV OF UL
147 olkovopia.
Zwoto
Nabog
O vouog t¢ {ntnong opilet oOt, oOAa ta dAAa
MOPAUEVOVTAC OTATEP, UTTAPYXEL AVTIOTPOPWS avaAoyn
oxéon petaév tne TUN¢ evog ayadou Kal THG TOoOTNTAS
148 1tou {nToUv oL KATAVOAWTES.
Jwotd
NGBog
H gAaoctikotnta tn¢ mpooopdas Sev ennpealetal ano
MOPAYOVTIEG ONMw¢ O XPOVo¢ mapaywyns 1n n
Stadsouotnta nopwv.
149

Swotd

NabBocg
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Avtiotolyiote Toug 0pou¢ tn¢ otnAnG 1 e Toug opLouoU¢ TG otnAng 2

2THAH 1

2THAH 2

Ktrion Awkolwpatog

MetaBoAn tng pvong 1 Tou
niedlou edpapuoyng evog

a. SIKALWLATOG, TIOU UTOPEL VL
oUUBEel pEow Tpomomoinong
TIEPLOPLOLOU TOU.
H Stadikacio péow tng omolag
) ) £€vol ATOWO N} OVTOTNTA ATIOKTA
150 B. AMoiWoN AKALWHOTOG éva VEo VOLLKO Sikaiwpa, eite
HEOoWw oupdwviag, Swpedg,
OAAWV VOULKWY LECWV.
H xprion n evepyomoinon evog
) ) VOULKOU SLKALWUATOC, YL
V. ArtwAela AKaULWUOTOG TOPASELY O HECW AOKAOEWC
Hiag anaitnong f epoappoyng
€VOG SIKALWLATOC Xprong.
O TEPUATIONOG 1) aKUPpWON EVOG
) ) Skalwpatog, eite Aoyw
6. | Aoknon Awauwpatog TOPEAELONG XPOVOU, AKUPLGEWC
oo tpito pépocg, N AAwv
TIAPOYOVTWV.
3. EPQTHXEIX NMPAKTIKHX KATEYOYNIH
Mota entAoyn oto Microsoft Word xpnowuomnoisitat yia va
EU@avileTal To Keiuevo ue Evrovn ypapn
a. | Ctrl+B
1
B. | Ctrl+U
y. | Ctrl+l
6. | Ctrl+S
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Motoc givat o okomog tou kouumiov "Avénon eooxng" oto
Word;

Melwvel To PEyeB0C TNG YPAUUOTOOELPAC

Metaklvel TNV emheypévn mapaypado npocg to Sefla

MNpooBEtel éva line break

EEEIE:

AMAZEL TO XPWHA TNG YPOUUATOOELPAC

Tt kavel n eriidoyn evduypauuiong "Justify” orto Word;

EuBuypappilel To Keipevo TPog Ta apLotepd

™R

EuBuypappilel To keipevo mpog ta de€la

=

EuBuypappilel To Keipevo TG00 OTO APLOTEPO OGO KOl OTO
o6&kl meplBwplo

Kevtpapel to kelpevo

H ouvaptnon SUM(A1:A5) oto Excel npood¢tel Tig TiuéS
ota keAwda Al Ewg A5.

Jwoto

Nabog

H Aswtoupyia "Wrap Text" tou Excel enitpéner oto
KEIUEVO VA UETOKLVEITOL QUTOUATO OTNV EMOUEVN YPOULN
UEoa o€ Eva KeAL ue Baon to mAdrog tn¢ oTtHANG.

Swotd

NaBog
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Eivau aduvaro va naywoste ta napadupa oto Excel yia
va SLaTnPrOETE OPLOUEVEG YPOUUEG I} OTHAEC OPATEG
Katd tnv KUALON O€ éva ueyaAo ouvoAo dsbouévwv.

Swoto

Na&Bog

AVTIOTOIXLOE TIC MAPAKATW TUTTOUG EMLOTOAWV UE THV AVTIOTOLXN

TEPLYP PR TOUG:

2THAH 1

2THAH 2

EmiotoAn mpoodopdg
UTINPECLWV

JtéAvetal we avtidpoon otn
AN kamolou eidoug unnpeoiag
1 TPOLOVTOC KaL avadEpeL TNV
TIANPWUA 1] TOUG OPOUG
TANPWHAG.

EmiotoAn anodoxng npoodopdg
KoL TtopayyeALog EUMOPEUUATWY

Elval pia emiotoAn mou otéAveTtal
amod £vav mpopnBeuth yla va
TIPOOGDEPEL TIC UTINPECLEG TOU OE
€vav miBavo melatn.

EmotoAn mapalafnig
EUMOPEVUATWV

AuTn n emoToAn ypadetal yla vo
emBeBawosl Tn AqPn evog
TPOIOVTOC ) EUMOPEVLOTOG KAl
ouxva neplappavel
AEMTOUEPELEG OTIWG N
nuepopnvia mapaAafng Kat n
Katdotaon Tou eldoug.

EmotoAn Slakavoviopou
AoyapLacuou

Elval pa emiotoAn mou otéAveTal
WG anavrnon o€ pa npoodopda,
dnAwvovtag tnv arnodoxn tng
poodopac Kal cUXVA
nepAapBavel Tnv mapayyeiia
ETUWTAEOV EUTIOPEUUATWY I
UTLNPECLWV.

AVTIOTOIXLOE TI¢ TAPAKATW TUTTOUG EYYPAPWYV UE TNV AVTioTOLXN

TLEPLYP AP TOUG:

2THAH 1

2THAH 2

JUOTATLKN EMLOTOAN

‘Eva éyypado mou
XPNOLUOTIoLELTAL CUXVA YLa TNV
enionun avakoivwon véwv
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TPOIOVIWY, ETALPLKWY
ouvaAlaywv i GAAwvV
onuavtikwy e€elifewv ota péoa
EVNUEPWONG KAL TO KOLVO.

‘Eva emayyeApatikod £yypado mou
TIAPEXEL YL AETTTOUEPN

B E€ouolobotnon TePLYpadr| TNG EMOAYYEMLOTIKAG
’ gumelplag, tng ekmaibevonc, Twv
Se€lotNTWV Kal Twv
ETUTEVYLATWYV EVOC ATOUOU.
‘Eva éyypado mou cuvtacoeTal
YLl VAL CUCTHOEL KATIOLOV YLA. JLLOL
v Bloypadiké onueiwpa OUYKEKpPLUEVN B€an N eukatpia,
’ Teplypacdovtag TIg LKAvOTNTES,
TIC €TMISOOELG KOL TOV XAPOAKTH P
Tov.
‘Eva emtionuo £yypado HEow Tou
OTtoloU €vVal ATOWO ) OPYAVIOHOG
5. | Aektia tomou TIAPEXEL OE EVOV GANO TN VORLKN
) LKOVOTNTA VO EVEPYEL EK LEPOUG
TOU O€ CUYKEKPLUEVEG
TIEPLOTACELC.
Nwg¢ pmnopeite va kdvete taivounon dedouévwv anoé to
UEYaAUTEPO TTPOG TO UIKPOTEPO oto Excel;
a. | Eréyovrag tnv ermtihoyn 'Tafvounon A-Q'
9
B. | Xpnotpomowwvtag tn cuvaptnon MAX
Y. | EmAéyovtag tnv emhoyn) ‘Tafvopnon Q-A'
8. | Xpnowonowwvtag tn cuvaptnon MIN
Mowa eivat n kUplax Asitoupyia €VOC MOAPACTATIKOU
katadeong;
10 a. | Na emBefalwvel TNV MANPWHUH TWV AOYOPLOCUWV.
B. | Na kataypadel Tig TWANCELG TNG NHEPAG.
v Na kataypddel Tnv katabeon xpnUATwWY og €vav TPANelKO

AoyapLacpo.
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Na nmapakohouBel ta £€oda tn¢ etatlpeioc.

Tt avtutpoownevel Evag TitAog anodstnpiou;

Evav voplko Titho Sloktnolag oe £évav  TPAmellKo

AoyapLacpo.
11 Tnv Bloktnoloe  evog pepldiou oe Ul etalpeia,
armoBnKeUPEVN WG NAEKTPOVLKO £yypado.
‘Eva ocupBoAlailo achaiong yla tnv mepimtwon KAOTNG N
dBopac.
Evav KwOLKO TpooBacng yla To NAEKTPOVIKO oUoTnUa
Slaxeiplong amoBepdtwy.
Mrtopeite va xpnotuonotnoste tn ouvaptnon SUM yia va
npooYéocte ula oslpa aptduwv oto Excel.
12 Zwoto
NaBog
H ouvdptnon 'VLOOKUP' oto Excel xpnowonoisitat yia
va Bpeite Tiuég o pita otiAn BaoesL TIUNG Avapopas os
dAAn otnAn.
13 -
2woto
Nabog
H ayopa uepibiwv auotBaiov kepaldaiou eyyuvdaratl
navra Setikn anodoon tng emévéuons, aveéaptnTa ano
14 TI¢ SLAKUUAVOELS TNG AYOopdS.

Swoto

Aa@Bog
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Avrtiotolyiote Ttoug 0pou¢ NG otnAng 1 ue toug opLopou¢ tng otnAng 2

2THAH 1 2THAH 2
) H Stadikacio adaipeong
. | KotdBeon XPNHATWY arod Tov TPomeltko
Aoyaplacuo.
) H Stadikacia eloaywyng
B. Avainin XPNHATWY o€ évav TPameltkd
15 Aoyaplacuo.
H Stadikaocia petadopdg
) ) XPNHUATWY Ao évav TPATE(ko
V. Metadopd kepoatwv Aoyaplacpd oe évav dAo, eite
otnv ibla tpanela ite os
SlapopeTikn.
H ektéleon MANPWLNG yLa
5. | Mnpwpr Aoyaplacuou Slddopeg uninpeoieg N opeheg,
’ OTWC €ivat oL Aoyaplaopol
pevparog, vepoU, ) Sladtktuou.
Nwg unopeite va ouvbUACETE Ta epLEXOUEVD SUO KEALWV
o€ éva;
a. | Xpnowuomnolwvrtag tn Asttoupyia "Alaipeon”
16
B. | Metakwwvtag to éva kel Tavw oto dAAo
Y. | Ebappodlovrag tn Aettoupyia "Tuyxwveuon kat Kévtpo"
6. | Xpnowonowwvtag tn cuvaptnon CONCATENATE
Nwc¢ unopeite va npootateUoeTe éva (UAAO epyaciac oto
Excel wote va unv yivovrat aAAayég amoé aAAoug XproTeG;
17 a. | Eréyovrag tnv erthoyr) "HIDE"
Xpnowuomnouwwvtag tn Asttoupyia "Mpootacia ¢uAou"
Y. | Ebappodlovrtag dpiktpa og OAeG TIG OTNAEG
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AMalovtog TG pubuioslg aodpaleiag Tou apxeiou

18

Mowa Asttoupyia xpnoiuonoteite yia va SnuLoupyrioste
évav duvautko mivaka mou ouvoyilsl ta debouéva oag
oto Excel;

Mivakocg Pivot

Juvaptnon SUMIF

Juvaptnon CONCATENATE

o= [m|e

Alaypappa Gantt

19

H ouvaptnon "IF" oto Excel xpnowomnoisitalr yia va
dnuiovpynoete Aoyikég ouvdnkes ota UAAa epyaciag
oag.

Swoto

NabBog

20

3to Excel, ot ouvaptioceic "SUM" kait "AVERAGE"
UITOPOUV va EQUPUOCTOUV UOVO OF OEIPEC aplIUWV Kal
OxL O€ OTHAEG.

Jwoto

N@Bog

21

H ouvaptnon MIN oto Excel smiotpé@el tnv gAdyiotn
apLIunNTIKn TIUN Ao ULa OELPA apLIUWV.

Swoto

NaBog
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Avrtiotoixloe Ti¢ napakdtw ouvaptiosls tou Excel ue tnv avriotoiyn

TLEPLYPAPI TOUG:
2THAH 1 2THAH 2
Emotpédel To péyLoto
a. | SUM opLOUNTIKO HéEyeBog amo pa
22 OElpa aplOpwy.
B AVERAGE Zuvbuadel moAAarAd Kelpeva
) KEALQ o€ €va.
MAX YrioAoyilel To péco 6po Twv
V- APLOUNTIKWY TIUWV OF Lo CELPAL.
5. | CONCATENATE YroAoyilel to dBpolopa Twv
’ 0PLOUNTIKWY TLIWV OF JLa OELPA.
Mota givat n Asttoupyia tng emtAoync "Avadswpnon" oto
Microsoft Word;
a. | Na aAlddel to otul kat t Stataén tng oeAidac.
23
B. | Na elodyet ypadikd Kat ELKOVEG.
Na mopakolouBel aAAayég, va TPooBETel oxOALO Kal va
V- eronuaivel avabewpnoelg oto gyypado.
6. | Na &nuiloupyel AUTOUATOUG TILVAKES TIEPLEXOUEVWV.
NMw¢ umopeite va npocdEocTe UNEPOUVOECUOUG OE Eval
Eyypawo Word;
o Xpnotwdomnowwvtag tv ermhoyn 'Ymepouvdeopog' and tnv
" | kaptéha 'Elcaywyn'.
24 p ywyn
B. | Méow tng emhoyng 'ZUVTaKTLKOG EAeyXOG' .
Y. | Xpnowonowwvtag tn Aettoupyia "AvaBewpnon".
5 Méow ¢ emdoyng 'Awaxeipon  Eyypadwv  kat

YrepouvSEouwv'.
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1’

Tt emutpénel n Asttoupyia "Zuyywveuon AAAnAoypapiag’
oto Word;

Na ouvdualel moAanAd éyypada o va.

25 Na &dnuoupyel oA amAa e€atopikeupéva Eyypada, OMwG
VYPOUOTA 1 ETIKETEC, A0 pia Alota SeS0UEVWVY.
Na evwvel Ta Keipeva amnod S1apopeTIKA KEALA OE £val.
Na mpaypatomnolel autopateg SopOwWOoEL KOTA TNV
TIANKTPOAGYNON.
H evtoAn "Freeze Panes" oto Excel xpnowonoeitat yia
va KpatnoeL otadepn TNV npwTn ypouun n otiin, tot
WOTE VO TOPOUEVEL 0paTh KaIwWE KAVETE KUALON OTO
26 @UAAO epyaoiag.
Zwotd
NaBog
H Aeswroupyia "Conditional Formatting” oto Excel
EMITPENEL UOVO TNV aAAayh XPWUATWVY TWV KEALWV Bdosl
TWV TLUWV TOUG.
27 )
2woTto
NGBog
H evrtoAy "Track Changes” oto Microsoft Word
XPNOLUOTOLEITAL YLO VO KATAYPAPEL AUTOUATA OAEC TIG
aAAayEg mou yivovtal oto £yypa@po ano SLapopeTikous
28 ouyypapeic.

Swotd

NabBocg
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AVTIOTOIYLOE TOUG MapaKATwW TUMOUG (popoAoyiac e TnV avtiotolyn

TLEPLYP AP TOUG:
2THAH 1 2THAH 2
‘Evag popog mou emBarAeTal ota
Ddpog elcodApaTog K€PSN MOV TIPOKUTITOUV ATTO TN

SdpaotnplotnTa Twv
ETUYELPNOEWV.

29 Do6pog npootBEpuevng atiag ®bpog ou emPAAAeTaL oTnV
(ONA) ayopa Kot TwAnon ayabwv Kot
UTLNPECLWV.
, , ®6pog nou emiBaAletal ota
Dopog KAnpovouLds £1008MNLOTA TWV ATOHWVY, OTWCE oL
pLoBol kal ot pLobwoelg.
o @®opog mou enBAreTaL oTnv
Etatpikdg $opog nieploucia mou petafipaletal
LETA ToV BAvaTto evog atopou.
AVTIOTOIXLOE TIC MAPAKATW CUVAAAQYEG UE TOV AVTIOTOLYO TUMO
POopoAoyiag moU TOUG AVTLOTOLXEL:
2THAH 1 2THAH 2
Eloaywyn EUMOPEVUATWY OO
GAAN XWpa. ®bpog eloodNuaTog
30 . ; . ;
Ayopd ayaBwv oo Tomiko
KOTAoTNUA. O 6pog KANPOVOLLAG
MioBodoaia ®opog mpootBepevng agiag
(®nA)
KAnpovoutd neplouvaciag amno
GUYVEVH. Telwvelakol Saopot
Tt givat to Atadiktuo;
31 Mua pnxavr) avalntnong mou Ponbd Toug XPNOTEG va

Bpiokouv mAnpodopiec.

‘Eva TtayKOoLo SLKTUO TTOU OUVOEEL UTIOAOYLOTEG Kal AAAEG
OUCKEUEC, ETLTPEMOVTAC TNV aviallayr) SeSopuévwy.

‘Evag TUTOG AOYLOMLKOU TIOU ETUTPEMEL TNV enefepyacia
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KELUEVOU.

‘Evag TUTIOC AOYLOWLKOU TIOU ETUTPEMEL TNV £netepyaoio

AXOU KOlL ELKOVOG.

32

Moo amd Ta MAPAKATW TPOYPAUUATH XPHOLUOTOLEITOL
Kupiw¢ yLa tTn dnuioupyia mMapouoLacEwV;

Microsoft Word

Microsoft Excel

Microsoft PowerPoint

IR

Microsoft Outlook

33

Mowa givau n Asttoupyia ptag punxavng avalntnong;

Ermutpénel tnv avalntnon mAnpodoplwv oto Sladiktuo
HEow AE€ewV-KAELSLWV N dpAcEWV.

YuvdEeL utoAoYLOTEC o€ £val TOTTLKO SikTuo.

AmoBnkeUel peydheg moodtnteg Sedopévwy otov "PndLako
védog".

MNapéxel Swpeav email unnpeoieg oToug XproTEC.

34

O 1A eivat éuueocog popog.

Swoto

NabBocg
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35

To PowerPoint unootnpilet tnv eocaywyn Bivteo kau
nxouv otig Siapaveleg.

Swoto

NaBog

36

Zto PowerPoint, 6ev eivar éuvarn n aAdayy tou
urtoB8adpou Kol ToU CXESLAOUOU TWV SLAPAVELWV.

Swoto

NabBog

37

Moo epyaleio pmopet va xpnotpornolnBel yla tnv eUKoAn
dnuioupyla kot Staxeiplon evog blog i evog e-commerce
site;

Adobe Photoshop

Microsoft Visual Studio

WordPress

o< |» |8

Apache Server

38

Mota texvoloyia Xxpnolpomoleital Kuplwg ylo To OTUA JLag
LotooeAidag;

CSS

HTML

XML

o= |® g

Java
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39

Mota éuvardotnta tou PowerPoint cag¢ €eMITPEMEL va
NPOOYECeTE O)YOAla pla TIC Slapaveles ywpic va givai
0pOTA OTO KOLVO;

Speaker Notes

Comments

Annotations

EEEIE:

Footnotes

40

Aev civar Suvary n énuioupyiaa unepouvdécewv
(hyperlinks) oto PowerPoint.

Jwoto

NaBog

41

210 PowerPoint Umopeite va EVOWUATWOETE SLAPAVELESG
ano dAAe¢ MAPoOUCLAOELS.

Swoto

Nabog

42

To PowerPoint erutpénct tnv npoodnkn el8IKwWV £@E
kivnong (animations) otig Stapaveleg.

Swoto

Nabog

43

Avtiotolyiote Toug 0pou¢ NG otnAng 1 e toug opLopou¢ tnG otnAng 2

2THAH 1 2THAH 2
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) Emutpénel tnv mpoPoAn Tng
a. Slide Show 1. TIApoUG mapoucioong amnd tnv
opxN €wg To TENOG.
Xpnotomoleital yla tn
p. | Slide Master ) Snuoupyia ) v epappoyr
’ ) OUVETIOUC oXeSLaopol ag ONEC TIG
Sladavelec.
o MapéXeL pLa mavopapLkn B€a
y. Animations 3. OAwV TwV Sladavelwy yLa eOKOAN
avadiaragn.
5. | Slide Sorter a MpooBetel eldika ede kivnong
’ ) ota otolyeia Twv Sladavelwy.
Moo epyaleio tou PowerPoint xpnowuomolsital yia
dnuioupyia evog eviaiiou oxedLaoUOU TTOU EQPAPUOIETAL OE
O0Agc¢ Ti¢ Slapavelsg;
a. | Design Template
44
B. | Slide Layout
Y. | Theme
8. | Slide Master
Ma va enefepyaoteite Kal va BEATIWOETE €LKOVEG yla Eval
€pyo  ToAupéowv, Towo  €ido¢  Aoylwouikou  Ba
XpnoLlomnolovcate cuvhowg;
a. | MNpoypapua ypadikwyv
45
B. | Eneepyaotng nxou
Y. | EpyaAeio ocuyypadnig
8. | Eneepyaotrc Bivteo
Mol amod Ta TMOPOKATW amoTeAel TOAVH) CUVETELA OF
nepintwon un umoPoAng f eodalpévng umoBoAng tTng
46 SNAwong dopoloyiag eL0OSAUATOC ATO VOULKO TIPOCWITO;
a. | Av€non tou moocooTtol dpopoloyiag yla Ta eMOpEVA £TN

[65]




ErupoAn mpootipwy ) Tokwv untepnpueplag

Autopatn Slaypodry Tou VOUIKOU TPOCWIOU amo TO
EUITOPLKO UNTPWO

MpocwpLvr avaoToAr TWV EMLXELPNOLAKWY SpACTNPLOTATWY

Ol EMXEIPNOELS EXOUV THV UMOXPEwon va amodibouv
(POPOUC TIOU TMOPAKPOATOUVTAL QIO TOUG ULOTOUC TwV
EpyalouEvwy Toug.

47 )

2WoTo

NaBog

H 6nAwon opoloyiag umopei va uvnoBAndsi

onoLadnNIote otiyun Kata tn SLAPKELX TOU (POPOoAoyLKoU
48 £TOUG, YWPIC CUYKEKPLUEVEG MPOTECUIEC.

ZWoto

NaBog

O ouuyYnelouos @opou avaépetal otn Siadikaoia

avTiotadulong €vo¢ TOOOU  (POPOU TOU  EXEL
49 napakpatnIei pe AAAo o@pEAOUEVO TTO0O POpou.

Jwotd

Nabog

Avrtiotolyiote Toug 6pou¢ the otiAnG 1 Ue Toug oplopuous tne otiAng 2
2THAH 1 2THAH 2

50
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ONA.

Meplodikn 6nAwon O.N.A.

Aladikaoia emkpwong tng
EYKUPOTNTAG KAL TNG TTANPOTNTOG
TWV AOYLOTIKWV EYYpAdPwV.

JUYKEVTPWTLKO HuepoAodyLo

Anuloupyla eyypadwv rmou
amodelkvUouv TNV MwAnon
ayaBbwv 1 opoxr| UNNPECLWV.

Oewpnon BPBALWYV Kal otolyeiwy

Kataypadrn kat mapakohouBbnon
OAWV TWV cUVAALQYWV KoL
TIWANCEWV TIOU £yLvaV KOTA TN
Slapkela pLag neplodou.

4. ATANTHIEIZ OEQPHTIKHY KATEYOYNIHL

Ep(:t/:ang ZwoTtn anavinon

1 B

2 6

3 6

4 Y

5 B

6 Y

7 a

8 B

9 Y

10 Zwoto
11 NaBog
12 Zwoto
13 NaOog
14 a3 Bly2 64
15 ad B1ly2 63
16 Y

17 Y

18 B

19 a

20 a

21 Y

22 6

23 a
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24 Y

25 Iwoto
26 NaBog
27 Zwoto
28 Zwoto
29 a3 B4y2 61
30 ad B1y3 62
31 8

32 a

33 Y

34 B

35 a

36 6

37 Y

38 6

39 a

40 NaBog
41 NaBog
42 Zwoto
43 NaBog
a4 a3 B1vy4 62
45 ad B2yl 63
46 Y

47 Y

48 a

49 B

50 6

51 B

52 Zwoto
53 Zwoto
54 a3 B1lya 62
55 a4 B3y261
56 B

57 Y

58 a

59 ZwoTo
60 NaBog
61 a3 Bly2 64
62 a
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63 a

64 Y

65 NaBog
66 a3 B4y2 61
67 B

68 6

69 Y

70 8

71 Zwoto
72 a2 B3yl 64
73 a

74 Y

75 6

76 B

77 B

78 a

79 &

80 a

81 6

82 Zwoto
83 NaBog
84 NaBog
85 NabBog
86 a2 B3 yl 64
87 ad B2 y163
88 a

89 Y

90 B

91 a

92 Y

93 [

94 Zwoto
95 NaOog
96 a4 33 y162
97 B

98 a

929 \4

100 B

101 a
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102 Zwoto
103 Aabog
104 a3 B4y2 61
105 ad B1y2 63
106 ()

107 a

108 Y

109 Y

110 B

111 B

112 a

113 B

114 6

115 A@Bog
116 Zwoto
117 Zwoto
118 NaBog
119 ol B2y3 54
120 a3 B4 y2 81
121 a

122 6

123 B

124 Y

125 Zwoto
126 ad B3y2 61
127 [

128 Y

129 B

130 \4

131 Y

132 a

133 a

134 \4

135 ()

136 Nabog
137 Zwoto
138 Zwoto
139 a4 B1y3 62
140 a3 pBly2 64
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141 ad B1y2 63
142 6

143 4

144 8

145 8

146 B

147 Iwoto
148 Zwoto
149 NaBog
150 a2 Bly4 63

5. ATANTHXEIX NMPAKTIKHE KATEYOYNIH2

Epdl.;\t/ I‘?GI‘IC ZwoTtn anavinon

1 a

2 B

3 Y

4 ZwoTto

5 ZwoTto

6 NaBog

7 a2 B4 y3 61
8 a3 B4y261
9 Y

10 \4

11 B

12 Zwoto
13 Zwoto
14 NaOog
15 a2 B1ly3 64
16 6

17 B

18 a

19 Iwoto
20 Nabog
21 Zwoto
22 a4 B3yl 62
23 )4
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24 a

25 B

26 Zwoto
27 NaBog
28 Zwoto
29 a3 B2vy4 61
30 ad B3yl 62
31 B

32 Y

33 a

34 Iwoto
35 Zwoto
36 NaBog
37 Y

38 a

39 a

40 NaBog
41 Iwoto
42 Zwoto
a3 alpB2vy4 63
44 &

45 a

46 B

47 Zwoto
48 NaOog
49 ZwoTto
50 a3 B1lya 62
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